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Mr. Swem and Mr. Johnson Join the Colors 


(Editorial Note: The following article, reprinted by special permission of the New York Eve- 
ning Post, was written by David Lawrence, the Washington correspondent of the Post, and ap- 
peared in various newspapers throughout the country Mr. Lawrence was one of the newspaper 
men who accompanied President Wilson on his tours in the election campaigns, and achieved 
world-wide renown for his remarkable forecast of the last presidential election. On these trips 
Mr. Lawrence came in frequent contact with Mr. Swem, the President's official reporter and as- 
sistant secretary, and a warm frie nilship sprang up between them.) 

















By David Lawrence 


(Coypright y by N. Y. Evening Post Company. Published by especial permission.) 
RESIDENT WILSON and Secre- The President and Mr. Tumulty were 
tary Tumulty to-day set an example both loath to part with their personal as- 
to business men who have been clam- _ sistants, as the latter were familiar with 
oring to have their stenographers and sec- correspondence extending back to the days 
retaries exempted from military service. of Mr. Wilson’s term as Governor of New 


They parted with the two men who have Jersey. In fact, since he has been Presi- 
handled their personal correspondence for dent, Mr. Wilson has dictated regularly 
more than five years. Charles Swem, the only to Mr. Swem, known as one of the 
President's personal stenographer, and most rapid shorthand writers in the world. 
Warren Johnson, private secretary to Mr. He was runner-up for one world’s cham- 
Tumulty, have been trying ever since the  pionship, and finished third in another. 
war began to get permission to enlist, but It was of considerable help to the Presi 
on one occasion the President himself de dent to have Mr. Swem around, for he has 
nied Mr. Swem’s request, and even wrote a remarkable record for accuracy. He 
to the local draft board asking that he be also has taken the President's speeches for 
exempted, and on another occasion Mr. years, and the President has always in- 
Johnson, against his own will, was placed sisted when more than one stenographer 
in a deferred classification The two was present, that the Swem transcript be 
young men, however, kept up their plea made official. 

for an opportunity to get into active mili Mr. Swem is married and has a child, 
tary service, and their petition was finally but he has been eager to become an avia- 
granted. tor. Of splendid physique, all eagerness 
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apd intelligence, less than twenty-five 
years of age, his qualifications for the avia- 
tion service are exactly those desired by 
the army. 

Mr. Johnson was personal stenographer 
to Secretary ‘Tumulty when he was with 
Gov. Wilson, and has been on the White 
House staff as private secretary to the 
President’s secretary since 1918. He, too, 
will enlist in the army on August 1. 

Neither of these men wanted any de- 
ferred classification or exemption, and 
tried to persuade their superiors against 
such a course, but the President and Sec- 
retary Tumulty wouldn’t think of it at 
first, on account of their value to each. 
Both Mr. Swem and Mr. Johnson didn’t 
believe they were as use- 
ful in their present posi- 
tions as they could be on 
the fighting line, and 
their persistent requests 
finally were granted. 


Could Have Remained 
At Their Posts 


Throughout the coun- 
try, many business men 
and even many high offi- 
cials have sought to have 
their personal stenogra- 
phers exempted or placed 
in deferred classifications, 
arguing that the latter 
were indispensable. There 
is no question but that 
both Messrs. Swem and 
Johnson are indispensa- 
ble in every sense of the word, and, 
had they acquiesced, they could have re- 
mained in their present posts. It might 
have been argued that the inconvenience 
to the President in replacing Mr. Swem, 
in whom he had complete confidence and 
who was a stenographer of rare ability, 
was not commensurate with anything that 
Mr. Swem might do in the field. From 
the President’s point of view, it might 
have been said, too, that by serving 
the Commander-in-Chief of the United 
States army, Mr. Swem was performing 
a more useful service than elsewhere. But 
Mr. Swem wanted active service. He 
wants a chance to fly in France and do his 
part in bringing down enemy airplanes, 
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and his many friends here believe he will 
make a splendid aviator, because he has 
the temperament and ability of the ath- 
lete. The example that these two young 
men set by insisting upon being released 
for military service ought to weigh heavily 
with many others. 

Certainly, if the test of indispensability 
were applied, both Mr. Swem and Mr. 
Johnson could have been included, but the 
President and Mr. Tumulty, nevertheless, 
made the sacrifice of personal convenience, 
as much, however, to gratify the patriotic 
spirit of the two men, who have been so 
long associated with them, as to demon- 
strate their own desire to stand on a foot- 
ing with private employers. 


Editorial Comments 


It will be of interest 
to our readers to present 
a review of My. Swem’s 
and Mr. Johnson's ¢a- 
reers as shorthand writ- 
ers, as they have been 
constantly in the lime- 
light during the past nine 
years owing not only to 
the prominence of their 
positions—Swem as offi- 
cial reporter to the Presi- 
dent, and Johnson as sec- 
retary to Secretary Tum- 
ulty—but to their skill 
as shorthand writers. 

Mr. Swem first came 
prominence as a 

shorthand writer at the 
Fifth International Shorthand Speed Con- 
test, 1910, held at Washington, D. C., when 
he won second place and established a rec- 
ord of fifteen words a minute higher than 
the previous record. He was exceeded in 
speed only by Mr. Fred H. Gurtler, editor 
of the Reporters’ Department of the 
Gregg Writer, who won the contest and 
the famous Miner Medal. At this time 
Mr. Swem was but seventeen years of age, 
and was pitted against reporters of long 
experience. The next year Mr. Swem en- 
tered the Shorthand Championship Con- 
test of the National Shorthand Reporters’ 
Association at Buffalo, and established a 
record of 287 words a minute on jury 
charge, ten words a minute faster than 
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Only three 
writers have ever attained this speed on 
this kind of matter in a public contest. 

In the Adams Trophy Contest held at 
the same time Mr. Swem won third place 
99.2 per cent accuracy the 
winner's 99.5—a difference of only three- 
tenths of one per cent. Mr. Swem at this 
time had had less than three years’ experi- 
with shorthand—learning and prac- 
tice, the winner had had more than twenty 
years experience, and had participated in 
many contests, winning the world’s cham 
In 
Mr. Swem broke the previous world’s ac 
curacy record on solid matter with 99.6 
cent accuracy. He defeated 
or more of the tests such 


the previous world’s record. 


with against 


ence 


contest 


pionship several times. this 


in 


per one 


writers as Willard B 
Bottome, former cham 
pion, Miss Nellie M. 


Wood, former champion, 
Clyde H. Marshall, form- 


er champion, Nathan 
Behrin, present cham- 
pion, John D. Carson, 


and others. Mr. Swem’s 
brilliant achievements 
won for him the plaudits 
of the entire shorthand 
reporting fraternity, and 
established him as one of 
the most rapid writers in 
the world. 

Shortly after the con- 
test Mr. Swem, who was 
then but 
called upon to report an 
address by President Wilson, who was then 
Governor of New Jersey. The accuracy of 
his report so impressed Mr. Wilson that 
Swem was immediately appointed on Mr. 
Wilson’s staff as his personal stenographer 
and reporter. 

Then followed the busy days of Mr. 
Wilson’s first campaign, and Mr. Swem’s 
services as reporter were brought into use 
constantly, and it was his skill in reporting 
these addresses that won for him the place 
of official reporter to the President upon 
Mr. Wilson’s election in 1912. But Swem 
never lost sight of the World’s Shorthand 
Championship, and by the President's con- 
sent he entered the Championship Contest 
of the National Shorthand Reporters’ As- 


nineteen, was 
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sociation held in New York, 1912, and won 
third place, being defeated by writers of 
double his experience. But Mr. Swem 
added to his laurels by writing 190 net 
words a minute on solid matter, 232 words 
a minute on jury charge and 268 words a 
minute on testimony with an average ac- 
curacy of 95.7 per cent. Incidentally he 
defeated in this contest former champions, 
Clyde H. Marshall, Willard B. Bottome 
and Nellie M. Wood. 

The youth of Mr. Swem and his cour- 
age in entering the lists against seasoned 
reporters and speed contestants gave a 
dramatic touch to his work which appealed 
to writers all over the world. He had had 
no court reporting experience whatever 
(and the contests are for 
court reporters) and his 
success against men and 
women whose daily work 
trains them 
for the contest is one of 
the remarkable 
achievements short- 
hand history. 

It almost 
perfluous to say that Mr. 
Swem’'s position as per- 
sonal stenographer and 
official reporter was the 
most important  steno- 
graphic position in the 
world, and especially in 
of the tremendous 
responsibilities thrown 
upon the President in the 
great war. Mr. Swem’s 
duties and responsibilities extended far 
beyond those indicated by the title of his 
position, and it was due to this that he 
was promoted to assistant secretary to the 
President. Mr. David Lawrence in his 
article gives some indication of the trust 
the President reposed in Swem when he 
states that none of the President's ad- 
dresses or public utterances were released 
for publication until Mr. Swem had visaed 
them. 

Mr. Swem’s career is of particular in- 
terest and inspiration to thousands of am- 
bitious young men, for he began apparent- 
ly under quite unpromising circumstances. 
Employed as an office boy in a mill at 
Trenton his ambition to make a place for 


constantly 


most 
in 


seems su- 


view 
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himself led him to enroll in the evening 
sessions of the Rider-Moore & Stewart 
School, where he laid the foundation for 
his future stenographic skill. Swem pos 
sessed unbounded determination. He was 
not afraid to work, and he knew that work, 
intelligently directed, was the foundation 
for success. He realized that shorthand 
skill was an open door to opportunity and 
he shot straight for his goal. When he 
had reached the skill that attracted world 
wide attention, the door of opportunity 
stood ajar—as it inevitably does. 

Although Mr. Johnson never entered 
any of the shorthand contests he is noted 
as a remarkably skillful writer. He en 
joys the distinction of having been per 
sonal stenographer to four governors of 
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yet he is well below thirty 
Johnson entered the 


New Jersey 
years of age. Mr 
executive offices of the White House simul 
taneously with Mr. Swem, as secretary to 
Secretary ‘Tumulty. Mr. Johnson, like 
Mr. Swem, is a graduate of the Rider- 
Moore & Stewart School, Trenton, New 
Jersey. 

Both Mr. Swem and Mr. Johnson are 
the types of our young men who are to-day 
pushing the Huns back out of France. You 
find them in the Marines, in the Aviation, 
in the Navy, in every branch of the mili 
tary and naval _ service—Americans 
fighters who have initiative, resourceful 
ness, the quick-thinking fighters who fight 
with their brains, with smiles on their 
faces, and who do not know what defeat is 
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No Compromise 


President Wilson's Speech at Mount Vernon, July 4, 1918 
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Illinois Interscholastic Contest 


HE Interscholastic Contest in short 

: hand and typewriting is an annual 
event, eagerly looked forward to in 
many high schools throughout the state 
of Illinois. This year's contest was on 
the the ever held. 
It presents the 
ever-increasing quality of the work done 


by 


whole most successful 


convincing evidence of 


high school students in these subjects. 





Mack 


JEANETTI 


The individual star of the contest was 
Miss Jeanette Mack of the Bloomington, 
Illinois, High School. Miss Mack 
first place in the 120-word shorthand test 


won 


and first place in the second-year type- 
writing test, net rate of 67.5 
words a minute. Miss Mack has won fur- 
ther honors by securing a Remington type 


making a 


writer and a place among the error proof 
typists. Her rate in the error proof test 


was 64+ words a minute. 

First place in the 100-word test 
won by Arthur Lehman, also of the Bloom- 
High School. Mr. Lehman has 
civil service work and is now in 


was 


ington 
entered 
Washington, holding a position as stenog 
rapher in the inspecting engineer's office 
of the 


Bloomington 


Panama Canal. 

High School also carried 
off the majority of team prizes, securing 
first team prize in first-year typewriting, 


first team prize in second-year typewrit 
ing, the 
shorthand and first team prize in 100-word 
shorthand. These teams were trained by 
Miss Elizabeth Nettleton and Miss Sylva 
M. Dolen, the 
and typewriting. 

The winner of second honors among the 


second team prize in 60-word 


instructors in shorthand 


team prizes was the Decatur High School, 
the 
80-word shorthand, 


which secured second in 100-word 
shorthand, first in the 
and second in the second-year typewriting 

The detailed results of the 


follow: 


team contest 


First-year typewriting Bloomington, first: 


Fairbury, second 


Second-year typewriting Bloomington, first: 


Decatur, second. 

Sirty-word shorthand Fairbury. first: 
Bloomington, second 

Righty word shorthand Decatur, first: Strea 


tor, second 
One-hundred-word shorthand 
first: Decatur, 


Bloomington, 


second 





Artuur LEHMAN 


The annual interscholastic contests have 
for several years been under the 
Mr. Arthur Williams, Director 
of the Department of Commerce, Illinois 
State Normal University, Normal, Illinois, 
and they have been held in Normal. The 
success of these events has been largely 
due to the enthusiastic efforts of Mr. Will- 
iams and his assistants. 


super 
vision of 
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The LEARNER and HIS PROBLEMS 


A Department of Assistance for the Shorthand Learner and Others 
Conducted by Alice M. Hunter, 24 East 28th Street, New York City 


Its purpose is to make easier and more pleasant the road to shorthand skill. 
invites correspondence and contributions from teachers as well as from learners. 


The editor 








Right Beginnings in Shorthand 


OU know how much depends on the 
Y way you start things. Well, that 

holds good in shorthand, too. You 
made an important decision when you de- 
cided to study shorthand. That decision 
has been the turning point in many a suc- 
You are taking up a fas- 
cinating study and you are taking it up 


cessful career. 


at a singularly propitious time. You 
should bring to it all the enthusiasm, all 
the determination that you possess. You 


may expect to get from it a tool by which 
you can always earn a good living and 


which may prove to you, as it has te 
countless other young people, a stepping- 
stone to a postion of great responsibility 
and profit. The study of shorthand will 
add to your general education. It will 
give you a better vocabulary, train your 
memory and your judgment, give you the 
power of making quick decisions. You 
will have an opportunity to read in short- 
hand much good literature, many of the 
best things that are being written to-day 
and that have been written in the past. 
This will develop your literary taste and 
the ability to your 
thoughts clearly, concisely and effectively. 

These, you will agree with me, are prizes 
worth making your own. Of course they 
won't come to you in a day. The secret of 
as a shorthand writer lies in 
getting each day's lesson as well as you 
can get it. You are learning to read and 
to write shorthand. The this 
magazine may be of great help to you. 
This department is written particularly for 


give you express 


your success 


pages of 


you beginners. You may begin to use it 


to-day. The shorthand drills are for read- 
ing and writing practice. Read them 
first, then copy them, write them from 


dictation and then read your own dictated 





notes. Here are additional exercises 
to help you to fix the shorthand principles 
in mind, to be sure that you can apply them 
to new words and that you have plenty 
of practice in writing. For shorthand has 
what we call its executional side. By that 
we mean that you must have much writing 
practice. It is not enough to know that 
to write a word you must learn to write it 
quickly, accurately, in rhythm. It is diffi- 
cult for the average beginner to realize the 
importance of writing an outline over and 
over again after he knows how to write it. 
But all the practice you do in writing and 
rewriting the simple combinations is time 
well spent, for it helps you to write them 
instinctively and a large percentage of 
your writing will be made up of these sim- 
ple strokes. 

In the notes on the drills which follow 
you will find lists of words containing dif- 
ferent strokes. These 
words will help you to test yourself in ap- 
plying the principles and they will give 
you practice in writing combinations with 
which you may have some difficulty. 

Drill I 

The words and sentences given in the 
shorthand drill will give you reading and 
writing practice on the joining of circle 
vowels to the horizontal and upward char- 
At the very outset of your work 
it may be to emphasize the im- 
portance of proportion. You have curves 
and straight lines of two lengths, long 
and short, and you have circle vowels of 
Emphasize 
You 


some 


combinations of 


acters. 
well 


two sizes, large and small. 
proportion in all of your writing. 


will find that in it lies the key to legibility. 
One combination on which you may need 
Write the fol- 


some special practice is gr. 
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lowing words beginning with this com- 
bination: 

Gray, grain, grin, grim, greet, grit, gritty, 
greed, greedy, grail, grill, Greek. 

You will note that gr joins with a 
“hump” and that it is the combination of 
a long and a short stroke. 

Another similar combination is kl. The 
following words will give you practice in 
writing this, as well as in the application 
of the principles for joining circles: 

Clay, clean, clam, clammy, cleat, clad, click. 

In words like those in the list which 
follows there is a temptation to fit the 
circle into the curve. You should complete 
the curve then write the circle, which will 
leave a space between the top of the circle 
and the curve. 

Cane, keen, came, calm, canny, akin, gain, 


game. 
Drill Il 


In Drill II you will want to practice 
the words beginning with fr and ff and 
pr, pl, br and bl. You will find many com- 
mon words containing these easy, facile 
combinations. All of the rules for joining 
circle vowels apply to this drill, as well as 
to the first. The rule for writing circles 
inside curves applies to words like the 
following: 

Cash, catch, cage, gash, gage, 
chill, chilly, challis, jell, jelly, jail. 


shell, shelf, 

In the words coming under this drill 
you will find many ending in tch and dge. 
Practice on the list below will help you 
to remember that the first principle of 
shorthand writing is to write by sound and 
omit silent letters: 

Etch, hatch, wretch, latch, fetch, match, edge, 
hedge, ledge, pledge, ridge 


Drill Il 


There are two things to remember about 
writing the O-hook, which is given for the 
first time in Drill III. Make the hook 
deep and narrow. Before four characters 
we put the hook on its side unless it is 
preceded by a downstroke. In the follow- 
ing list we have the hook in the first words 
on its side and in the later words, upright. 
Practice on this list will help you to re- 
member this simple rule. 

Before N: 


John, 


On, own, loan, lawn, bone, pawn, 


fawn, shone 
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Before M: Home, omit, Rome, comb, dome, 
borab, foam. 
Before R 


pour, foray, 


Or, hoary, core, door, nor, bore, 
chore, shore. 

Before L: Whole, holly, coal, goal, mole, 
Mollie, doll, Dolly, tall, ball, bowl, Paul, pole, 
Polly, folly, volley, jolly. 


Drill IV 


In Drill IV we have the OO-hook. In 
the followmg list there are twenty-five 
words which will test your knowledge of 
the use of the two hook vowels. You 
should be able to get 100 per cent on this 
list. 

Cot, coke, cut, cook, tool, tone, toot, top, 
torch, tuft, tunic, dawn, duck, dove, dote, 
drone, droll, fog, food, puppy, pool, pole, jot, 
jug, jog 

One combination which sometimes gives 
difficulty is the writing of words beginning 
with w followed by a circle vowel and p 
or b. The circle is outside the angle, 
which is formed by the hook vowel and 
p or b, and the downstroke rests on the 
line. Write the following: 

Web, Weber, weep, whip, Whipple. 

In connection with each of the first four 
drills there have been a number of word- 
signs. Mastering these wordsigns is an 
important part of your work up to this 
point. In the following group of sentences 
each of these wordsigns has been used at 
least once. Practice these until you can 
write them from dictation without hestita- 
tion. 

Your friend would surely change the name 
if you gave him the letter about it. 

Before you publish the reply please give it 
to the judge. 

The company will move in the fall 

Where shall I put the check from Mr. Yale? 

The public work should go on. 

Can you represent me at the market for a 
week? 

The help will be given in a friendly way. 

You will teach every day in the week but one. 

Which one of you told the tale? 

Do you believe the tale about the ship bound 
for Norway? 

I am not friendly to the judge. 

I shall let her keep the form for the follow- 
up letter. 

I told the judge about all the work which 
you have had. 

After I receive 
the letter. 

I fully believe he will become great. 

Do you regard it a favor? 

The name should be given upon the page 
above. 


a full reply I can give you 
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Would you care to call in a body upon the 


judge? 

An hour may go by before he can give you a 
full reply. 

Could you get the book about the world be- 
vond? 

When can you look at the little yawl? 

Have vou ever been on a real yacht? 

When you hear the bell he will be at the 
door. 

What have you told Mr. Wayne about who 
won the game? 

rhe book by your friend should be good. 

I cannot do much more work in your behalf. 

He should represent the company well. 

We were not very far from the dock where 
most of the company were. 

Yes, you may feel very sure that our good 
friend will be glad of any work. 


oO 
The Gregg Writer 
Certificates 


HE shorthand plates in the maga- 

zine this month are the first of the 

series on which the Gregg Writer 
Certificate plan is based. You are to read 
and copy and practice these plates until 
you can write the entire series from dic- 
tation at a good rate, with a good style and 
a high degree of accuracy. Then you are 
ready for your teacher to send to head 
quarters for a test word list. If you pass 
this test satisfactorily, you are awarded a 
Complete Gregg Writer Certificate and 
you are eligible to take the test for speed 
certificates. ‘Teachers may secure further 
information from the Gregg Writer Certifi- 
cate Department, 24 East Twenty-eighth 
Street, New York City. 


oOo 
The Futile Way 


You cannot aid by sitting back 
And scoffing at what others do, 

Or sighing for the things you lack, 
Or wishing luck might come to you 


You cannot aid by looking sad 
Or envying some favored one 
Who, with a chance you never had, 
Has done what you, too, might have done. 


You cannot win by sitting still 
And waiting for the lucky day, 
While some one else goes forth to fill 
The part you have the gifts to play. 
—S. E. Kiser 
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School Spirit 


The Pace 
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The Use of Words 


By W. J. Pelo 


ID) you ever stop to think how harm- 
less a list of words looks when seen 
in a page of the dictionary? They 

remind one of a box of cartridges in their 
power to produce any results; but let a 
human mind select and combine them they 
immediately take on life. But how care- 
fully they must be chosen in order to con- 
vey precisely the meaning one has in 
mind 

Our educational systems to-day are too 
apt to teach us more about language than 
about words by which we express our 
ideas. There are so many different kinds 
of occupations to-day that one ought to 
have at least a dozen different words with 
which to express one idea, rather than be 
extravagant in his use of a few words. 
How many of you have friends whose use 
of words is every bit as cramped as is poor 
Susannah’s described in this verse from the 
Birmingham Age-Herald: 

I'wo adjectives Susannah knows, 

On these she takes her stand: 

No matter how this world goes, 

*Tis either “fierce,” or “grand.” 

We Americans are probably the most 
blameworthy of all nations in this bad 
habit of speech. It may be because our 
country is so big, its business so enor- 
mous, its landscape so beautiful, that we 
are led into extravagant ways of express- 
ing ourselves whether seriously or joking- 
ly. Everything that we enjoy is “charm- 
ing,” “delicious,” or “nice”; everything 
that displeases us is “dreadful,” “shock- 
ing,” “horrid,” or “beastly.” My young 
readers, have you never heard your young 
girl friends rapturously dilate on the mar- 
velously thrilling experiences they have 
gone through? Of course you have. Did 
vou notice how many times they used the 
same word to express different meanings? 
Take that word “grand” that Susannah 
uses. Did you ever listen to people using 
it in this expression, “‘Ain’t it (he or she) 
grand?” whether used in describing an au- 
tomobile ride, an actor, a good dinner, or a 
gown displayed in a shop window. There 
are so many words that could be used in 
Make a list of them. 


its stead 


And then that word “ain't.” If there is 
one word that shows our slovenly use of 
speech it is that miserable contraction 
And yet just you keep your ears open and 
you will be surprised how many educated 
persons you will hear using it every day. 

And that leads me to think that the best 
service I can render you at this very 
moment is to set down here a few of the 
expressions that you must never let your 
employer hear you use. If you will study 
this list it will help you not only in your 
speaking but it will be of great value to 
you in correcting any errors of speech that 
your employer may commit in his dicta 
tion. And all make mistakes in dictation 

remember that. It is part of your duty 
then to see that such errors do not occur 
in your correspondence. 

Here is the list I submit in the hope 
that you will study it so much that you 
will never use the wrong expression: 

Do not use 


ain't for am not or are not 

I have got for 1 have 

off of for off 

try and for try to 
party for y* rson 
memo for memorandum 
illy tor ill 

but what for but that 
less ror tewe! 

like I did for is I did 
balance for remainder 
anyhow for in any manner 
lie for lay 

had ought for should 
likewise for also 

at for by 

don’t for does not 
myself for I 

quantity for number 

all of them for them all 
preventative for preventive 
underhanded for underhand 
speciality for specialty 
stopping for staving 
except for unless 
couple for pair 

allow for grant 

on to for on or upon 


The list could be made to include many 
more words and phrases. In a later arti- 
cle we shall be glad to present another list 
for you to study and learn. There are a 
large number of grammatical errors that 
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creep into the correspondence of our best 
letter writers. These you ought to know 
so that letters for 
your employer you will be prepared to 


when you transcribe 


correct such mistakes. 


Finally remember this: there is really 
no excuse for your not knowing how to 
use words and phrases correctly. Care- 
lessness in your work or laziness displayed 
in your work the two chief 


causes of errors in speech and writing. It 


school are 
is comparatively easy to learn to do the 
correct thing and it is so much more sat- 


isfactory. You desire to succeed in your 


<> 
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work. You cannot if carelessness 
and errors are stamped upon everything 
you do. Every stenographer should own 
a copy of a good dictionary; Wooley’s 
“Handbook of 
book of 


“Connectives of English Speech.” 


chosen 


English Composition”; a 
Fernald’s 
They 
are your safeguard against errors and will 
keep you from falling into the habit of 
using inelegant and incorrect forms of ex- 
pression. 


good synonyms; and 


| This is the first articie ma series on stenog- 
work. The article month will be 
Robert J Ginn and Com- 


next 


Sisk, 


raphe rs’ 
written by Mr 
pany. | 


= 


In the Diplomatic Service 


HIS is the story of another young 
and a very young man at that 

to whom shorthand has brought a 
great opportunity, an opportunity for edu- 
cation, travel, and a good income, an op- 
portunity to work with great men and to 
be of definite, vital, direct service to his 
country in a foreign land. 

Only a few years ago Zimri Oseland 
was a young boy carrying papers in Gilles- 
pie, Illinois, and earning his way through 
high school. His parents were poor, there 
were nine children, all younger than he, 
in the family, and he saw 
that the education he had 
determined to have must 


man 


come through his own ef 
forts. After two years in 
the high school at Gilles- 
pie he went to a larger 
high school not far away, 
the ‘Taylorville Township 
High School. Here he 


studied shorthand and 


came under the instruc- 
tion of Mr. Sherman 
Perry. His ambition was 
fired by the stories of 


Swem, a young man who, 
like himself, had started 
without friends or money 
or influence and who with 
shorthand as an opening 
wedge, had the 
personal stenographer and reporter of the 
President of the United States. He knew 


become 





Zimart Osetanp 





that there must be a chance for him, too. 

When his high school course was com- 
pleted young Oseland took the civil serv- 
ice examination and was appointed in the 
Bureau of Standards of the Department 
of Commerce. Later he was transferred 
to the Bureau of Foreign and Domestic 
Commerce, and finally became private sec- 
retary to the assistant chief of the Bureau. 

In January, 1918, he was appointed sec- 
retary to the commercial attache to the 


American Embassy in London, and he 


sailed for London on February 1. Mr. 
Oseland is only twenty 
years old and is_ the 
youngest secretary ever 
appointed for service 
with an American Em- 
bassy abroad. When he 
left Washington he was 


studying in George Wash- 
ington University and he 
is continuing his college 


work on the other side. 
His teacher, Mr. Perry, 
says of him: “He is, 


without exception, one of 
the 
be found anywhere and 
his 


manliest fellows to 


ambition is one of 
choice companions.” 

His story should be an 
the hun- 
young people 


inspiration to 
dreds of 
who are taking up the study of shorthand 


this month. 
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The ZX DEPARTMENT 


Devoted to the Development of Artistry in Shorthand Writing 
Conducted Fy Guy S. Fry, 24 East 28th Street, New York City 





This Department is the official mouthpiece of 
the O. G. A. The purpose of the organization 
is to encourage the development of skillful 
shorthand writing. Membership is granted to 
those whose notes show artistio merit. 


How to become a member: Practice the test 
article until you secure two copies that repre- 
sent your best work. Mail one of these to the 
editor of the department and retain the other 
for comparison with the published plate. If 
the specimen sent us reaches the required 
standard, a membership certificate will be sent 
you. Otherwise your work will be returned 
with suggestions and criticisms and you may 
try again. To secure approval notes must be 





correct in theory, accurate in proportion and 
execution, free in movement. 


A Certificate of Superior Merit is awarded to 
those whose notes are of superior excellence 
This is the highest credential awarded for 
artistic shorthand writing. It will be issued 
in connection with the membership certificate 
to those whose notes warrant it. Members 
may become candidates for the Certificate of 
Superior Merit. A circular about this certifi- 
cate and how to secure it will be sent on 
request. 


Examination Fees: An examination fee of ten 
cents must accompany each specimen submitted. 








What Is the O.G. A. 


"Ts00 explanation is made for the 
30,000 or more subscribers for whom 
this will be the first number. The let- 

ters O. G. A. an organization 

of shorthand writers demon- 
strated a high degree of artistic skill in 
writing shorthand. 


stand for 


who have 


Good shorthand writing is the combina- 
tion of ready and accurate application of 
the principles of the system with skillful 
execution of the The 
purpose of this department is to give you 


shorthand forms. 
a correct idea as to what constitutes good 
notes and then help you develop the skill 
in execution that you must have to become 
a really good writer; to give you the right 
ideal, the proper standard, and co-operate 
with you in attaining it. 

The chief reason why the poor writer is 
not an expert is that he does not realize 
that expertness pays. He gets the idea 
that if he make that look 
something like the correct form they will 
do very well. As he gains familiarity with 
the art he finds, somewhat to his surprise, 
that 
nection with his school work quite readily 


can outlines 


he can read the notes taken in con- 





even though they are not very well made. 
What he does not appreciate is that the 
real test of his work comes not from the 
practice in school where errors are ex- 
pected and accepted simply as indicating 
that further drill must be given, but rather 
on the outside when incompetence means 
failure to progress and frequently both 
the loss of a position and the loss of an 
opportunity as well. 

In other words, as a student you will not 
feel the penalty attaching to poor notes, 
and much of the effort of your teacher 
must be devoted to giving you the proper 
appreciation of the desirability of a high 
standard. With the proper ideal estab 
lished, the development of the desired skill 
becomes a relatively simple matter even 
though it involves long continued and in- 
telligent practice. You are likely to ac- 
complish what you really want to do, and 
if you set out to become a thoroughly com- 
petent stenographer it doesn’t matter much 
just what obstacles you have to overcome, 
you will succeed. 

This is an intensely practical depart 
ment because only good shorthand is really 
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practical and the O. G. A. Department is 
conducted to help in the training of good 
writers. 

You will find here from month to month 
explanations of the qualities that charac- 
terize good notes; suggestions about how 
to practice to get the best results; illus 
trations of the combinations that are likely 
to give you trouble or that should be given 
especial attention to enable you to execute 
them rapidly or to avoid inaccuracy. We 
shall reproduce the notes of skillful writers 
from time to time so that you may profit 
from a study of their work. Later in the 
year we shall have a grand contest to see 
who among us is the best. Get ready 
for it! 


Learn to Do by Doing 


It is difficult for the beginner to realize 
how much practice it requires to give one 
the high degree of skill that marks the 
work of both the very fast and the very 
artistic Don’t expect too rapid 
progress and don’t stint the practice which 
alone will make you expert. Think how 
long you have been learning to write long 
hand, probably without becoming much of 
a writer. You will get along faster learn- 
ing shorthand because it is fundamentally 
simpler and the mechanical problems are 
less difficult, but it is going to take a lot 
of practice to make you even a fairly good 
writer, and a lot more to make you a real 


writer. 


expert 
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Plate for July O. G. A. Test 


And you must be just as thorough in 
learning the writing principles as in the de- 
velopment of your style. Unless you mas- 
ter the principles so that your work is cor- 
rect you will not be able to develop the 
speed and accuracy that will make your 
shorthand valuable 
fully you may execute the forms. 

All this is well worth while. You want 
to make the best possible use of your time, 
which is reason enough for carrying on 
your study to the limit of your ability. 
Then the world expert 
stenographers and is willing to pay them 
salaries that compare very favorably with 
the earnings of doctors, lawyers, and other 
professional people. 


no matter how beauti 


business needs 


But it is good stenog 
raphers that are needed, not poor ones. 


The Value of Criticism 


ANY a writer has failed to accom- 

plish what he might have done 

merely for lack of intelligent 
criticism. You can accomplish a great deal 
by studying your own notes and comparing 
them with the plates written by experts. 
But long observation of your own writing 
makes you familiar with it and you over- 
look many points that stand out boldly to 
another competent examiner. When you 
are establishing your writing style you can 
not afford to let faults go uncorrected for 
it means that you will practice those faulty 
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outlines over and over again and perma 
nently handicap yourself by the fixing of 
bad habits of If your attention 
is called to the weak points in your work, 
they can be corrected and your progress 


writing. 


greatly accelerated. 

For the shorthand writer there is a great 
deal of the “Be sure 
you're right, then go ahead.” One of the 
things we will do for you is to examine 


value in motto: 


your notes and tell you whether they are 
good or bad, and suggest what you can do 
to improve them. 

This service has been much appreciated 
by of readers who 
taken advantage of it since the organiza- 
tion of the O. G. A.., 
fied there were 
might have helped who did not give us the 
In planning our work for the 
coming year we have made provision for 
the handling of a great many more test 
papers than heretofore, and under the new 
arrangement we shall be able to examine 


thousands our have 
but we are not satis- 


because many whom we 


opportunity _ 


them at less expense. So we are going to 
reduce the fee charged for examining mem- 
bership tests from twenty-five cents to ten 
cents, which we hope will result in bring- 


ing many thousands of applications for 
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membership from students and writers who 
might hesitate to pay the larger fee. 

O. G. A. membership is a distinction and 
the work required to secure it carries its 
own reward because it makes you a worth 
while stenographer. You can't become a 
member without being so good a shorthand 
success in the 

Every reader of this 


writer that business 
world 
magazine should hold a certificate of mem 
bership for it is 
Make up your mind now to win this recog 


nition and raise by your efforts the stand 


your 
is assured. 


a badge of competence. 


ard of stenographic service. 

Remember that this is your magazine. 
You pay for it. We work for you and our 
success is measured by the benefit you get 
from the suggestions, criticisms, and the 
inspiration of this and the other depart- 
ments of the We understand 
your problems and intend to help you solve 
them, but we can only help you and you 
must take the the real 
work. In this department you are to find 
the assistance you need in connection with 
one very important part of your training 
Take advantage of it 
now when you are starting your study, and 


magazine. 


initiative and do 


as a stenographer. 


when we can be of the greatest service. 


Ye, 4 


Plate for July Superior Merit Test 
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Important Notice 


I Beginning this month the examination 
fee for the O. G A. membe rship test will be 


ten cents only instead of twenty-five as hereto 


fore 
2 After this month we shall discontinue the 
publishing of the names of new members. The 


names of winners of the Certificate of Superior 
Merit, and of winners of club prizes will be 
published as in the past 


3 Ihe time during which a test may be used 
has been extended to the 25th of the next 
month after its publication his will give 


unple opportunity to practice the test and 
should materially increase the percentage of 
papers secepted 

t Remember the club prizes and make use 
of them in arousing interest in this work. They 
are: 

\ gold ring for the best paper in a club of 
fifty. 

\ gold pin for the best paper in a club of 
thirty 

\ silver pin for the best paper in a club of 
twenty 

\ bronze pin for the best paper in a club of 
ten 

The awards are based upon the number of 
papers that qualify and not upon the number 


© 
September O. G. A. Test 


(Good until October 25, 1918) 


America greets France on this day of stir 
ring memories with a heart full of warm friend- 
ship and of devotion to the great cause in 
which the two peoples are now so happily 
united. July 14th, like our own July 4th, has 
taken on a new significance, not only for 
France but for the world As France cele- 
brated our Fourth of July, so do we celebrate 
her Fourteenth, keenly conscious of a comrade 
ship of arms and of purpose of which we are 
deeply proud 

rhe sea seems very narrow to-day, France is 
so near a neighbor to our hearts. The war is 
being fought to save ourselves from intolerable 
things, but it is also being fought to save man 
kind We extend our hands to each other, to 
the great peoples with whom we are associated 
ind to the peoples everywhere who love right 
and prize justice as a thing beyond price, and 
consecrate ourselves once more to the noble 
enterprise of peace and justice, realizing the 
great conceptions that have lifted France and 
America high among the free peoples of the 
world 

rhe French flag floats to-day from the staff 
of the White House and America is happy to 
do honor to that flag.—President Wilson's Mes 
sage to the French People, Bastille Day, July 
14, 1918S 
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Welcome New Stenographers 
6“ ELCOME, stenographers!" 


That's the greeting that awaits 

stenographers everywhere these 
days. For this is indeed the stenographers’ 
harvest—there has never been one like it. 
For many years business men have been 
depending more and more on stenograph- 
ers. They have been essential cogs in the 
wheels of industry. Stenographic stand 
ards have been going constantly higher 
and stenographers have been becoming 
every year more efficient. More and more 
far-seeing business men have been search- 
ing the rank and file of stenographers for 
promising material for promotion to posi- 
tions of greater trust and profit. So every 
vear the demand for ambitious, efficient 
stenographers has increased. 

Such were the conditions in normal 
times. But these are not normal times in 
which we are living to-day. The world is 
at war and that has changed everything 
the status of stenographers included. The 
study of shorthand has become more than 
a good sound business investment. It has 
become a patriotic duty. The winning of 
the war has become the one big business 
of every American, and our Government is 
making it very clear that stenographers 
have a big part in making the world safe 
for democracy. Every agency directly en- 
gaged in the war needs stenographers. 
They are needed in every branch of the 
service; the Red Cross and the Y. M. C. A. 
need stenographers, and the departments 
at Washington are demanding stenograph- 
ers in a voice that will not be stilled. They 
are making it clear that without an ade- 
quate supply of stenographers they cannot 
go on. In business, essential war-winning 
business, the demand is great. Young men 
stenographers are going into service, and 
their places must be filled. 

And so the call goes on for stenogra- 
phers, stenographers, and more steonogra- 


phers. There is a place for everyone of 
you who are now beginning the study of 
shorthand and typewriting. You are 
fortunate in taking up the study at this 
time. There are better textbooks, better 
schools, better teachers, more carefully 
planned courses to-day than ever before. 
The demand for your services to-day is 
greater, the rewards are greater, the pos 
sibilities for advancement are greater. 
What can you do about it, you begin 
ners? Study as you have never studied 
before. 
your determination to master this subject 
thoroughly. Study shorthand, practice 
shorthand, think shorthand, live and dream 
shorthand. Get ready for the best position 
that can possibly come your way. Talk 
shorthand, tell other people about short- 
hand. Become a shorthand enthusiast. 
Your opportunity is waiting for you just 
around the corner. Get ready to meet it. 


Let nothing turn you away from 


oO° 


Statistics on Commercial 
Education 


LSEWHERE in this issue we print 
EK the report on “Commercial Educa- 

tion Statistics” presented by the 
Librarian of the Business Education De- 
partment of the National Education Asso- 
ciation at the recent convention in Pitts- 
burgh. The report will be read with great 
interest by commercial teachers every- 
where. In obtaining the figures and in 
tabulating them, Mr. O'Keefe has per- 
formed a notable service to commercial 
education. In view of this, it may seem 
a little ungracious to indulge in even 
friendly criticism on what is manifestly a 
very painstaking piece of work. We feel, 
however, that if the investigation is to be 
continued, as recommended in the report, 
the criticisms we are about to make may 
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be of service in rendering the final report 
more complete and helpful. They may, 
too, contain some sidelights on the present 
report which will be useful to teachers. 
To begin the criticisms, then: 

First: We see no real value in adhering 
to the form of the Rockwell bibliography 
of 1884, or even of the edition of 1894. 
The teaching of commercial subjects in 
public schools was extremely limited when 
the Rockwell reports were issued, and the 
facts obtained at that time are of little 
value to present day teachers, except for 
the purpose of showing the enormous 
growth in the teaching of the subjects. 

Second: A questionnaire consisting of 
eighteen questions, addressed to the prin- 
cipal of a school, or the principal of a de- 
partment, is too much of a task on the 
time, patience and good nature of the re- 
cipient. We are surprised to learn that 
even one-third of the questionnaires were 
filled out. Loyalty to the N. E. A. must 
have had considerable influence in induc- 
ing so many people to fill out so exhaustive 
a questionnaire. 

Third: We notice that the questionnaire 
was addressed to Canadian schools, as 
well as those in the United States. This 
is evident from the inclusion in the re- 
port of the “Perrault” system of short- 
hand, the name of which will be unknown 
to most teachers in this country. Perrault 
is the author of a textbook of the French 
system of Duploye, which is published in 
the French language for the use of French- 
Canadian schools. It seems to us that in 
this, at least, Mr. O'Keefe departed from 
the Rockwell plan of confining the statis- 
tics to the United States, and by so doing 
introduced an element of confusion. We 
respectfully suggest that in the final re- 
port the data regarding commercial edu- 
cation in Canada—if it is given at all 
should be given in separate form. 

Fourth: The report states that the 
first questionnaires were mailed on March 
12 (it is not stated how much later the 
other questionnaires were mailed) and re- 
ports mailed so late in the season are sel- 
dom given proper attention. At the end 


of the school year principals and teachers 
are preparing for the final examinations 
and graduation exercises, and in some sec- 
tions of the country the public schools and 


many other educational institutions close 
early in the year. If further question- 
naires are to be sent out, they should be 
mailed early in the school year. 

Just at this time the arrangement of 
the course of study for the commercial 
department has greater interest for school 
authorities and teachers generally than 
any other subject. Mr. O’ Keefe could ren 
der a very great service to the schools by 
pushing on with the compilation of the 
data on that subject which he has ob 
tained.. We hope that commercial teach- 
ers generally will encourage him to do so. 

We do not need to comment upon the 
complete revolution in shorthand and 
typewriting methods indicated by the fig- 
ures presented in the report. The figures 
will be very gratifying to all progressive 
teachers, but they are not by any means 
so satisfactory as they would have been if 
the questionnaire had been confined to the 
United States or if a larger response had 
been received. 


oOo 


Editorial Brevities 


The executive committee of the National 
Shorthand Reporters’ Association has sent 
out an announcement that the convention 
will not be held this year on account of 
the railroad conditions. We regret that 
this announcement was not received in 
time for our last issue. 


* * 7 * 


In last month’s editorial, “Overseas 
Stenographic Service for Women,” the 
statement was made that women who have 
brothers in the service are not accepted 
for overseas service. This ruling has since 
been revoked by General March, and sis- 
ters of soldiers and sailors may now serve 
as war workers on the other side. Miss 
Emily C. Pearce, a shorthand teacher in 
the Western High School, Baltimore, 
Maryland, has gone across in stenographic 
service since that editorial was written. 

* + — 

Friends of Mr. and Mrs. Hubert A. 
Hagar are congratulating them on the ar- 
rival on July 18 of a daughter, Jean 
Rinné Hagar. 
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Among the new features of this volume 
of the Gregg Writer is the omission ef the 
keys to the shorthand plates. After giv- 
ing the matter careful consideration and 
looking at it from every angle, it has been 
decided to omit these keys. It is doubtful 
if the average reader ever has occasion to 
refer to them. Their omission will give 
valuable space for other features and will 
undoubtedly prolong the classroom life of 
the magazine. 

* * 7 * 

Among the articles to which you may 
look forward next month is one entitled 
“Typewriting Standards and Records,” by 
Mr. Neil B. Baldwin of the Corvallis 
High School, Corvallis, Oregon. Mr 
Baldwin was formerly private secretary to 
the governor of Oregon and he has 
worked out some practical, interesting 
ways of stimulating members of his type 
writing classes to their best endeavor. 

* * 7 * 

You will find the advertising pages in 
the Gregg Writer worth reading carefully. 
Many readers have saved and made money 
through reading these pages from month 
to month. a ie a a 

Among the new reporters whose names 
have been recently added to our files are 
the following: 

Miss Lois Garrett, Official Court Re- 
porter, Superior Court, Shenandoah, 
Iowa. 

Mr. S. D. Carpenter, Court Reporter 
for the Twenty-second Judicial District, 
Hiawatha, Kansas. 

Mr. P. D. Carson, Official Court Re 
porter, Peoria County Court, Peoria, 
Illinois. 

Miss Edith Coombs, Official Court Re- 
porter, Superior Court of Vigo County, 
Terre Haute, Indiana. 

Mr. Everett F. Graham, Stenographer 
and Record Clerk, U. S. Circuit Court of 
Appeals, San Francisco, California. 

Mr. S. Inch, Reporter for the Supreme 
Court of Saskatchewan, Swift Current, 
Canada. 

Mr. Robert J. Quam, Court, Court- 
martial and General Reporter, Minneapo- 
lis, Minnesota. 

Mr. H. H. Smith, Official Court Re- 
porter, Etowah County, Gadsden, Ala- 
bama 
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Mr. Herman Vander Noot, Court Re- 
porter, Grand Rapids, Michigan. 

Miss Maude E. Breuer, Court Reporter, 
Boise, Idaho. 

Mr. Charles W. P. Callahan, Reporter 
for the Michigan Railroad Commission, 
Lansing, Michigan 

Miss Frances L. Hunter, Reporter for 
the Michigan Railroad Commission, Lans 
ing, Michigan 

Mr. John Costine, 
Clairsville, Ohio. 

Mr. Kiran Hughes, Court Reporter, 
Sixth Judicial Circuit Court, Ft. Pierre, 
South Dakota 


Court Reporter, St 


Obituary 
G. W. Brown 


Just as we go to press, we received an 
announcement of the death of Mr. G. W. 
Brown at Jacksonville, Illinois, after a 
Mr. Brown was the founder 
of Brown's Business Colleges, a chain of 
nearly thirty schools in the Middle West, 
and was one of the most prominent and 
forceful men in the field of commercial 
education. In his departure we have lost 
a dear personal friend, and the world of 
commercial education has lost one of its 
most useful, original and inspiring repre- 
sentatives. Our sincere sympathy is ex- 
tended to his widow and daughters. Next 
month we hope to be able to have an arti- 
cle about the life and achievements of our 
departed friend 


long illness. 


Mrs. F. A. Farmer 

A telegram has just reached us an- 
nouncing the sad news of the death of 
Mrs. F. A. Farmer, the wife of the presi- 
dent of the National Business College, 
Fort Worth, Texas. Mrs. Farmer has al- 
ways been associated with her husband in 
his school work. She was one of the early 
teachers of modern shorthand in Texas 
and leaves behind her hosts of friends 
among her former students. Mrs. Farmer 
was a woman of more than usual business 
ability, enthusiasm and force. Her loss 
will be mourned by hundreds of her stu- 
dents who, under her inspiring instruc- 
tion, got their first insight into business 
methods. 
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Paper Making in New England 








CALEB BURBANK 
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New Way Doubles 
Stenographers Pay 





WRITE 80 TO 100 WORDS A MINUTE! 


LEARN AT HOME ! 


NEW WAY IN TYPEWRITING 
discovered, which is doubling the 
power of stenographers from 


been 
earning 
coast to 


has 





coast Hundreds who never received more 
than $8 to $15 weekly are now earning 
$25, $30, $35 and even $40—and they don't 


work balf as hard as before. 


10 EASY LESSONS ! 


A Lesson From Musicians 


Foreign music teachers when training their pupils for 

the piano invariably give special finger exercises, 

They have found that in no other way can the fingers 

be made sufficiently dextrous 

Trained fingers are even more essential In expert type- 

writing. The reason that so few people can write 
more than 30 to 40 words a min 





What Are You Paid For? 


Ever stop to think what stenog 
paid for? Not for 





What Students Say nod all th 


“Increased my epeed to 


ute is because the fingers are 

flexible or nimble enough 
muscles which should 
used are not sufficiently de- 


ninety words e minot+ Ie 


raphers are Salary raised 640 per mouth.” —R. E.;Heller, 2615 a in Ie 
shorthand ability alone. That is Millard Ave., Chicago, 11). - anes b. - J oe Ay , A. type 
be , : >; on ' g F s ‘ re 
essential, of course, but the real : lary is exactly double what it was when I took ur strong end dextreus x a 
factor that determines your study of the Tullose Method."’— Anna 8. Cubt the ' 4 - } fect ¢ a 
wage is the quantity and qual son, 109 Hoerner Street, Harrisburg, Pa eA — ~ aa . ~~ x Oise 
akes wm 80 ¢ emel api 


ity of your finished work—the 


** Bince writing the letter you saw, tellingof e ws 


letters or other typewritten mat crease, I have had another increase of 20% Cc. in their movements, that in a 
ter you can turn out in a day Verrall, care Martin & Hal!, Architects, Providence few weeks you can transform 
rhe more ready-to-sign material | ® your typewriting and make it 
that vou can lay on your em "From a speed of less than 60 words per minute, this easy, accurate and amazingly 
lover's desk in a given time method quickly enabled me to write 80 and ov: speedy Yet the course is so 
J > = From $70 a month when I took up the study, I was | simple so entertaining that 


the more money he can afford to 
pay you, and the more anxious 
he is to increase your salary. 





soon drawing 6150—ealary more than doubled A its 
H. Gardiner, 429 Hawthorne Place, 
“*Thie enique method has been a revelation to me 
It brought my epeed up to over 80 words per minute 


study is like playing a game. 


Valuable Book Free 


Madison, Wis 








nd increased my ealary by over 25% > G ips 
No Other Way = 6224 So Park Ave., Chicago, 1)! , = : : 

These are only few—you will Space does not permit of even a 

There is only one way that you find hundreds other equally meagre description of this won- 
can increase your output, and interesting letters in our free book, derful new way in typewriting 
that is by increasing your speed You must see our big illustrated 
and accuracy in typing. No mat book before you can even begin 
ter what else you do, if you to realize the why and how of 
don’t do this you will always be handicapped this remarkable new system, and what it all means to 
always held down to a salary less than you should you in increased speed and accuracy As a special in 
be earning But double your speed and accuracy in ducement for prompt enrollment you can now secure 
ypewriting—your output of finished work and you the complete course at a greatly reduced price, and 
will vastly increase your pay, as hundreds of our a special series of Secretarial Training Booklets Free 
students have done If you are ambitious to get ahead—if you would like 
The New Way in Typewriting is positively guaranteed to see more money in your pay envelope each week, 
to give you a speed unattainable by any other means you owe it to yourself to send for this book and 
Instead of 35 to 40 words a minute, it is guaranteed learn how thousands of others are so quickly doubling 
to enable you to write 80 to 100 errorless words, and and trebling their salaries. What they can do you 
with less fatigue than ever before. can do. No obligation—mail the coupon or a postal 
or letter today Address The Tulloss School. 842 


How It Works 


The New Way in Typewriting is totally different from 
any other method, and has revolutionized the whole 
typewriting situation It consists of a system of 
Gumnastic Finger Exercises practised away from the 
machine, which brings results in days, that ordinary 
methods fail to bring in months These wonderful 
gymnastic exercises make high speed and great ease 
in writing casy for any one In addition, the new 
way includes a system of machine practise which 
makes the keyboard as simple as though there were 
only one key to strike. 


Please mention The Gregg Writer when answering 


College Hill 
MAIL THIS TODAY FOR. BIGGER PAY 


Please send me your free book about the New 
This incurs no obligation on my part. 


Springfield, Ohio. 








Gentlemen 
Way in Typewriting 


Name 
Address 
State 
Mail to THE TULLOSS SCHOOL 
849 College Hill Springfield, Ohie 


City 
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WARNING! 


Prices Are Going Up! 


aaa <p 


Get Yours While They Are Still , 
"Way Less Than Manufacturer’s Price! 


This MAY be your last chance! Rebuilt Underwoods are getting scarcer and 
HARDER TO OBTAIN every day. 





~ 
en tS 
~— 


We MAY have to raise our prices sharply next month. So—speak quick if you want 
one of these genuine Underwoods (guaranteed thoroughly rebuilt in our factory)— 
the STANDARD TYPEWRITERS. You get a visible writing Underwood exactly 
as illustrated, with Back Spacer, Tabulator, Lateral Guide, Stencil Attachment, 2- 
color Ribbon, Waterproof Cover and Special Touch Typewriting Guide, AT MUCH 
LESS THAN MANUFACTURER'S PRICE BY ACTING QUICK! 


I guarantee to deliver the machine to you in perfect condition. You don’t even have to 
buy the machine at the time you get it. Use it all you like for Ten Days Free, and then 
if not entirely satisfied in every way, send it back at my expense. 


U. S. Government Has Purchased 100,000 


Underwoods. Scores of big corporations, railroads, etc., are eagerly buying our superbly re- 
built Underwoods. They know that they ARE AS GOOD AS NEW-and at the price are 
WONDERFUL bargains. The demand is increasing daily. So, our stock is getting low. 


Present prices cannot be maintained much longer. You better ACT QUICK if you want one. 


I personally stand back of every machine that goes through my factory with a WRITTEN 
FIVE-YEAR GUARANTEE of service. 200,000 customers confirm my reliability. I guaran- 

tee the machine I put into your hands to give you FIVE full years of service. That is one of 

the reasons why the 


Rock Island R. R. Bought a Big Lot of Us. 


Remember, you can rent one of these splendid Underwoods at a low monthly rate, applying 
all rentals paid during first six months toward purchase price, or you can buy on easy and 
convenient payments, or secure a liberal discount for cash. 


And NOW is the time to investigate my offer—to ACCEPT it. NOW is the time you will 
save the MOST MONEY! Prices will never again be so low. You wil] have to wait until 
the War is over to get this chance again. 


So—Write Right Now ! 


Ask for Offer No. 81. Send me your name and address NOW on the coupon on opposite page 
—or a postcard. 





Please mention The Gregg Writer when answering advertisements. 
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NOW; 


is the time to 
















10 Days’ 
FREE Trial 


5 Year 


_ Guarantee 
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Make 
Twice Its Cost 


By Extra Work RENT. vn REM 





Hundreds of people need the help So OS 
of a stenographer or _—< not em- Sa a 
ploy one regularly. rite manuscripts— ~~ 









do typing at 10c. to 20c. per sheet—write 
short stories — scenarios — handle correspond- 
ence. Publishers demand typewritten copy. You 
can make TWICE our LOW PRICE for this Under- 
wood in a month—while still RENTING it. Write to- 
day for low price offer No. 81, 


How I| Double the Life of an Underwood 


Each machine is taken apart, re-built from top to bottom. Frame is re- 

enameled, bright parts re-nickeled. All parts unfit for further service are 

; discarded and replaced by brand new parts, purchased from the Underwood Com- 
pany. Each machine is — with New bb pe New Platen, New Ribbon Vibrator, 

Front Scale, Feed Roll, Ribbon, Space Bar, Key Rings, Key Glasses, Rubber Feet, E 

etc. Expert mechanics re-adjust and re-align each machine. It will stand a os 


FOR CASH OR 
ON EASY 
PAYMENT 







mechanical typewriter test. 2 
| Get 10 Days’ Trial FREE—MAIL COUPON a “St 
Do it at once. Another month the price may be dollars more. Write a »” a 
NOW and I will tell you how you can Rent, Buy or Earn an ad A 
Underwood Free. Ask for Offer No. 81. y e* o> 
Pa so Toot ot 


E. W. SHIPMAN, President Sf 6 


wie 


TYPEWRITER EMPORIUM eee Peer ” 
34-36 West Lake St. a“ ro  ° a 3 o®* 
Chicago, Ill. a“ b dd * & OK 


Please mention The Gregg Writer when answering advertisements, ot 
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To Lighten the Nation’s Labor. 






















More work to do—fewer These are the Remington 
Labor Lifters: 


has become the imperative need of the hour. 
hands to do it—is the present problem. Labor must be saved; man power 
must be conserved. Clerical time and labor waste is something you can 
ill afford at any time. Still less can you afford it now—when there is no 


more labor to waste. 


All business houses feel this condition. For them the maximum of 


clerical labor saving has become an absolute necessity. 


The Remington Typewriter product supplies this need. The special 
Remington features offer this maximum of time and labor saving in all of 
the most important clerical and accounting tasks 


Among these features are 


The SELF STARTING REMINGTON which saves from 15% to 


25 % of time in ordinary standard letter writing. 


The KEY SET REMINGTON which performs a similar service in 


all statistical and other tabular writing. 


The REMINGTON ACCOUNTING MACHINE(Wahl Mechanism 
which cuts out half the former labor in billing, statement writing and ledger 
posting, and applies cold-steel, error-proof accuracy to every accounting 


task. 


The sum of these Remington time and labor savings will solve the 


SRE see a 


clerical labor problem, however acute the problem may be. 





How about your clerical work?) Have you any clerical tasks to which 


you have not yet applied these latest Remington labor savers? If you 
. 2 Remington Accounting 
have, then we can help you solve YOUR problem. Mechine 


Remington Typewriter Company 


(INCORPORATED 





374 Broadway :: :: es New York, N. Y. 





Please mention The Gregg Writer when answering advertisements 
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The I YPIST and OFFICE WORKER 


A Clearing House of Ideas for Typists and Office Workers 
Conducted by Rupert P. SoRelle, 24 East 28th Street, New York City 





The O.A. T. is the professional organ- 
ization of the artists in typewriting 
It is open to all who qualify as superior 
craftsmen. 


g 


Junior Membership: Students of type- 


j The writing who have not yet attained a 
° O.A.T speed of forty words a minute are 
? Pin eligible for Junior Membership, 


Senior Membership: All typists who 
are interested in producing practical, artistic 
work, and who can write at a rate of forty 
words a minute or more for ten minutes under 
International rules, are eligible for Senior Mem- 


3 bership. 








Tests: The test for both Junior and Senior 
membership appears in this department each 
Tests may be practiced as often as 
desired, but only one specimen should be sent 
Each part of the test should be typed on 
a separate sheet. A test is good only until the 
25th of the month following publication. An 


examination fee of twenty-five cents must ac- 


month. 


in. 


company each test. Upon passing the required 
test Junior members are admitted to Senior 
membership without payment of an additional 


A beautiful Certificate of Membership 


is issued to all those who pass either test. 


tee. 
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To the Beginner in Typing 


O YOU know that skill in typing 
The tuition you paid 

when you entered school is only a 
sort of initiation fee. 
the privilege of paying the real price as 
you proceed. ‘Tuition the 
something like Mr. McAdoo’s new railroad 
rate plan that is making mathematicians 
of the whole traveling world. You pay 
so much just to ride. So much extra if 
you choose the luxury of a Pullman—but 
that “extra” only gives you the privilege 
of paying the real Pullman price. The 
real price of typing skill comes right out 


has a price? 
It merely gives you 


in school is 


of you—out of your will to succeed; your 
stamina to carry you over the rough places 
and to “carry on’; your optimism to make 
light of difficulties ; your vision to see clear- 
ly ahead of you the worth while goal; 
your power of hard work; your courage 
and tenacity of purpose to keep you 
the job” until it is finished. 

This sounds like a pretty big contract, 
doesn't it? But after all it isn't. Type 
writing is remarkably simple if attacked 
in the right spirit. It is simply a question 
of taking step by step and mastering every 
detail come to it. Beginning in 
this number I shall present a of 
talks to the typist which will enable him 
to get a clearer perception of the prob- 


“on 


as you 


series 


lems, and supplement this with material 
which will assist him in acquiring the skill 
that should be the aim of everyone who 
takes up the fascinating art. 


The Right Start 


More depends upon the initial steps in 
manipulative art-science like typing 
Learn- 
ing to type consists simply in acquiring 
certain sets of habits. When these habits 
are acquired typing becomes automatic. It 
therefore clear that much attention 
should be given to aequiring correct habits 
at the start. Habits good or bad tend to 
perpetuate themselves. The should 
be to acquire habits that do not require a 
change. The method thus becomes very 
important and this should be stabilized as 
Unlearning habits once 
acquired and substituting new ones is a 
very difficult accomplishment. 


any 
than the beginner usually realizes. 


Is 


aim 


soon as possible. 


About the Typewriter 


One of your first problems in typing 
is to get acquainted with your machine. 
It is perhaps an entirely new instrument 
to you. The machine is strictly an instru- 
ment of utility. It is not burdened with 
a lot of contrivances placed upon it for 
ornamental purposes. Every part of it 
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has a distinctive function in turning out 
the finished product. The present day 
typewriting machine is the product of evo 
lution. It is as highly developed a piece 
of mechanism as can be found to-day. To 
make the best use of it it is necessary for 
the beginner to learn just what part each 
of its appliances performs in typing. It 
then becomes necessary to learn to manip- 
ulate every one of these appliances in the 
most economical way. There is a right 
way of performing every one of the mo- 
tions necessary to operate the machine. 
These should become the subject of very 
clear and intelligent study on the part of 
the beginner. To summarize briefly some 
of the things that should receive your at 
tention right at the start, study the most 
economical operation of the following: 
Spacing for lines and returning the carriage. 
Inserting and removing the paper. 
Operating the space bar. 


Operating the shift key. 
Operating the marginal stops. 
Operating the paper release. 


“starter” and tabulating keys. 


Operating the 
back spacer 


Operating the 

With every typewriter there is a book 
of instructions which gives a clear illus- 
tration of the various parts of the machine 
and the use of these. It will be well to 
study this thoroughly with the machine be- 
fore you. These parts of the machine 
should be reviewed time and again until 
the use of them becomes automatic. When 
you understand the function of any par- 
ticular appliance it is necessary to work 
out the most economical operation of that 
part. Work over cach movement, care- 
fully analyzing the problem and deciding 
upon the method that will yield the best 
results with the least motion. To illus- 
trate: Inserting paper is an operation 
that is constantly required. What is the 
best way to do it? A study of the situa- 
tion presents the following facts: 


The paper must be in the most con- 
venient place. It must be grasped and car- 
ried to the feed rolls with the fewest 


possible movements that will effectively 
put the paper in position for writing. 
Where the paper should be placed, de- 
pends upon the type of machine one is 
operating. If using a machine with a left 
hand carriage return, the paper should be 
placed on the left-hand side and _ the 
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“copy” on the right. With a right-hand 


carriage return, the position is just the re- 
verse. If the first type of machine is used, 
the paper should then be grasped on the 


left edge between the thumb and _ first 
finger and lifted directly to the feed 


rolls without the assistance of the right 
hand, and the roller turned with the right 
hand at the time the paper slips in be- 
tween the feed rolls. A quick turn of 
the grip at the end of the feed roll, or 
platen, shifts the paper into the proper 
position. .Do not be satisfied to practice 
the operation once or twice, but keep at it 
until all waste motion is eliminated and the 
operation can be performed quickly and 
accurately every time. The same method 
should be applied to other operations. 


The Keyboard Technique 

The little group of keys known as the 
keyboard, with the letters marked so plain 
ly, that stands out invitingly to win your 
interest is the field of operation that gives 
promise of brilliant success or desolate de- 
feat, depending upon your strategy in at- 
tack and the reserves of will power and 
determination you have backing you up. 
The marked keys on a typewriter are 
relics of a bygone age when there was no 
such thing as organized typewriting in- 


struction and typewriter operation was 
performed by sight. There is no more 


reason for them than there is for having 
the keys on a piano or the fingerboard of 


a violin marked. “Touch” typing does 


away with that old-time, time-wasting 
method. Since the book you are using ex- 


plains the position at the machine, the po 
sition of the hands and the general d: 

tails of “how to begin,” I shall confine my 

self to a few suggestions which will enable 
you to make that instruction still more ef- 
fective. One of your first problems is to 
get a perfect picture of the keyboard in 
your mind so that it will be unnecessary 
for you to look at the keyboard while oper- 
ating. At first it will be necessary for you 
to study the position of your hands and 
the manner of operation by watching the 
fingers. The should be confined 
strictly to observing the method of opera- 
tion, and not used for the purpose of find 
ing the keys. The keys should be found 
by the sense of location. 


eves 
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Your entire interest should be centered 
in the initial lessons in keyboard operation 
to using the correct method. If you use 
the correct method, the results will eventu- 
illy be accurate—always taking into ac- 
count the natural errors caused by imper- 
fect functioning of the nervous system. 

Much of the work in the initial lessons 
may appear to you to be tedious. For 
example, the repetition of a certain word 
may appear to you to be getting you no- 
where. But the truth is that each word in 
your typewriting manual is placed there 
for a purpose. The training of your fin- 
gers to responsive action can be accom- 
plished much more quickly through inten- 
sive exercises such as are presented in the 
book than through the writing of straight 
matter. If you attack every one of the 
words in the exercise as a separate problem 
and master it in detail your work will 
yield far better results. Do not be im- 
patient to proceed. Take a professional 
interest in the technical phases of the 
work; center your effort on getting com- 
plete control of your fingers. Keep your 
eves away from the keyboard and find the 
letters by the sense of location. 

Rhythm plays a most important part in 
the economical operation of the keyboard. 
From the beginning, time your strokes ac- 
curately, giving the same time to each. 
Get the fingers away from the keys quickly. 
It will be much better at the beginning to 
work deliberately than to make any at- 
tempt at speed. Accuracy is of first im- 
portance. When you have practiced the 
words given in the first lesson of your 
manual, supplement this work with the 


following: 


Central Division Words 


rut thumb tun fury 
rug thru turfs furry 
rung truth tunnyv fr\ 
ruff tub try funny 
ruby thug thymy grum 
rub turn untruth gnu 
run tug urn gun 
rum turf unhurt grub 
runt thrum unhung gummy 
rhvthm tuft unrung guy 
rutty tum unturn gum 
Ruth tut vum grufi 
rhumb thy fur grunt 
Rugby tuff fun guff 





gym hub bug nut 
gunny hurry bung nutty 
grubby hum burr nun 
hug Hugh brut nub 
huffy Hu bub nth 
hubbub Hun buggy tong 
hung ug bury murmur 
hymn jury burgh rverrh 
hungry jut bunny muff 
hunt but bunt mug 
hurt bu by mum 
humbug bun buff nurnm' 
hut burn bum ogee 
huff burnt numb navel 


The foregoing list of words contains 
practically all of the words that may be 
written in the central division of the key 
board. There may be others. To stimu 
late a search for other words we will give 
a copy of “Supplementary Exercises in 
Gregg Shorthand” to the three readers 
sending in the longest list of words not 
contained in the list presented herewith. 

It will be of value to the typist to weave 
these words into sentences. Owing to the 
fact that “u” and “y” are the only vowels 
in this section of the keyboard, the vocabu 
lary is necessarily limited but a surprising 
number of “sensible’’ sentences can be 
contrived. 

Examples: My numb thumb hurt. Hurry 
my buggy. Try my furry muff. Turn my ruby 
rug. Hurry my mug. Hunt my hungry bunny. 
Buy my buff muff. Hum my hymn. Hu hurt 
my burn. 

It would be permissible to introduce the 
article “‘a,” in the construction of sen 
tences, since the little finger rests lightly 
on this key, and no great effort would be 
required to use it as a separate word. It 
would expand the possibilities of sentence 
construction very greatly 


oO 


The New Department 
Editor 


ITH the August number Mr. Ed- 
Were J. McNamara completed 

three years of extraordinarily suc 
cessful editorship of this department. He 
retires because of the heavy work imposed 
upon him by his duties not only as Head 
of the Commercial Department of the New 
York Eastern District High School and 
lecturer at the New York University, but 
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as Supervisor of Commercial Education in 
the New York evening high schools. 

Any one of these positions is a man’s 
sized job, and the fact that Mr. McNa 
mara handles all three with exceptional 
success is some indication of his calibre. 

The department suffers a distinct loss. 
We are sure that we express the senti 
ments of the thousands of readers of the 
department when we say that the sin 
cerest good wishes of those who read his 
interesting and instructive articles go with 
him in his new responsibilities. We hope 
that Mr. McNamara will find time to con 
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tribute some articles for the departme nt 
during the year. 

The department will be conducted dur- 
ing the year by Mr. SoRelle. The job is 
not a new one to him. Mr. SoRelle has 
been a constant contributor to the field of 
typewriting and office training, and for a 
number of years he edited this department 
of the magazine. Mr. SoRelle’s writings 
on the subject of typewriting technique 
have been pronounced the best that have 
yet been produced, and we feel confident 
that he has in store a fund of ideas and 
material that will be of value to our read- 
ers.—Editor 


oO 
Material for O. A. T. Tests 


(Good until October 25, 1918) 


Junior 


|. Type the following, keeping in mind 
proper arrangement and paragraphing: 


The Legend of the Anemone 


Years ago in the Golden Age when the 
world was voung there lived a Greek hunter 
whose name was Adonis He was tall and 
straight and handsome. His friends thought 
it a great pity that he should spend his time 
in the woods, with only his dogs for company 
Away he would go day after day with his 
arrows at his back and his spear at his side 
His dogs were fierce and would attack any 
creature. His horse was as brave as he. His 
friends begged him to wait till he was older 
and stronger before he went into the deep 
forests, but he never waited. He had killed 
bears, wolves, and lions. Why should he wait? 
But the wild hog is fiercer than the tiger. 
One spring morning while hunting in the 
forest Adonis wounded two. Leaving his dogs 
to worry one while he killed the other, he 
got off his horse, and, running, threw his spear 
at the hog. Its thick hide was tough and the 
spear fell to the ground. He drew out an ar- 
row, but before he could place it in the bow 
the ugly beast had caught him with its horrid 
tusks. He tore away and, bleeding at every 
step, bounded down a hillside toward a brook 
to bathe his wounds. But the savage beast 
reached it as soon as he A flock of white 
swans that had been drinking from the brook, 
rose on their strong wings and flying straight 
to their mistress, Venus, told the story Back 
they brought her in her silver chariot, sail 
ing so steadily that, from the silver cup of 
nectar she brought with her, not a drop was 
spilled “Adonis! Adonis!” cried Venus. 


There was nothing but drops of bloed on 
the grass to tell her where he had been It 
was all that was left of the handsome hunter 
Venus sprinkled some of the nectar on these 
drops and, in an hour, tiny flower buds showed 
their heads. Then she drove sadly home. Soft 
winds blew the tiny buds open, and at night 
blew them away. So people called them wind- 
flowers, or anemones. 

2. Type the following letter in block 
style—that is without indentations of lines 
of address or paragraph beginnings. In 
sert name of your city and the date at 
proper place. 

Mr. W. T. Fisher, 415 New Street, New Lon- 
don, Connecticut. Dear Mr. Fisher: I have 
put off answering your recent letter relative 
to the meeting of the Committee on Public 
Education in the hope that it might be possible 
for me to arrange to be in New York on the 
tth of November The matter, however, is 
still uncertain, although there is a chance that 
I can be there and I most certainly will, if it 
is possible. I think that your original outline 
of the work to be attempted by the committec 
is a very comprehensive one, and even though 
the Executive Committee may feel that we 
have imposed too big a task upon ourselves, we 
can, in a semi-official way, show them the pos 
sibilities of following out the suggested outline 
in their initial report. Owing to the fact that 
the Executive Committee has had put up to 
them so often the request for nothing but prac 
tical results they are very chary, I imagine, as 
to anything which will not show quick and con- 
crete answers and which may take a longer 
time than the layout of the work they origi- 
nally had in mind. Yours very truly, 


_«=C—<—s—~*Y 


ee 
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Senior 

1. Tabulate the following in proper  ‘ozen half-finished matters, clean it up now 
Y cS find i t aoe Decick Act If you owe money, pay it if 
orm ou can Gne in your typewrnmg ., cossst nor Becks the bet eecenieente 
; ; | it, ma rangmen 
text, or in daily papers, illustrations of vou can with vour creditor now Don't evade 
bank statements, or can secure one from and equivocate. Don't dawdle. If you have a 
a bank: lesson to learn at school, and it looks formi- 
dable, and vou don’t see how you can possibly 
A Bank Statement that any Man or Woman master it by to-morrow’s class, go at it, learn 
can understand. The Corn Exchange Bank, a little of it now, get what vou can of it, only 
New York, Statement of July Ist, 1918. The don’t wait for some miracle to happen. If you 


bank owes to depositors, payable on demand, 
$136,015,512.47. A conservative banker always 
has this indebtedness in mind, and he arranges 
as to meet any request for pay 
ment. For this purpose we have: I. Cash $28,- 
619,210.12. Gold bank notes and specie, and 
with legal depositories returnable on demand. 
II. Checks on other banks, $9,829,525.49. Pay- 
able in one day. Loans to individuals and cor- 
porations, $13,548,786.74. Payable when we ask 
for it, secured by collateral of greater value 
than the loans. Bonds, of United States Gov- 
ernment, $22,805,001.06. Of railroads and other 
corporations of first quality and easily salable, 
$18,166,647.19. (To the typist: The total only 
of the two foregoing items, which is $40,971,- 
648.25, should he placed in the total column, 


his assets so 


the separate items indented.) Laans, $49,856,- 
242.31, payable in less than three months, on 
the average largely secured by collateral. 


Bonds and mortgages and real estate, $1,146,- 


375.78. Our sixteen banking houses, $3,400,- 
554.02, all located in New York City. Total 
to meet indebtedness, $147,371,342.71. This 


leaves a surplus of $11,355,830.24. Which be- 
comes the property of the stockholders after 
the debts to the depositors are paid, and is a 
guarantee fund upon which we solicit new de- 
posits and retain those which have been lodged 
with us for many Main Office, William 
and Beaver Streets, William A. Nash, Chair- 
Walter F. Frew, President. 


years 


2. Properly and type the fol- 


lowing in ten minutes: 


arrange, 


. 
Where to take hold, by Dr. Frank Crane in 
the New York Globe. The place to take hold 
is here. Right here. And the time to begin 


fs now. Right now. If you don’t know how to 
go at it right, go at it wrong, but go at it. All 
the worth while things of this life are difficult. 
Nothing’s easy but slumping. Most of the 
problems that affect your happiness are com- 
plicated. And the way to perform a difficult 
and complicated task is to go at it—somehow. 
For you learn by trying. Life is an art, not a 
science. It is mastered by experiment and 
patience, and infinite beginnings again. No- 
body in the world can learn just what to do 
before he does it; I mean in the way of living 
and getting along. If you have to see a man 
and dread the interview, because he is an im- 
possible fellow and will make things as hard 
for you as he can, go right away and get it 
over with. If your desk is cluttered with a 











have a bad habit that is throttling vou, take 
hold now. You must conquer it some time, and 
every day you delay your fight your enemy 
grows stronger if you want to save money 
and get a little ahead, put a portion of what 
vou have now in the savings bank. Nothing 


is finished that was never begun. If you want 
to be charitable and help your fellow man, 
give of what you now If you are 
not helpful with a dollar only in your pocket 
you would not be if you had a million. Do 
it now. What you are going to do some day 
may be a sickly dream. It’s what you do to- 
day that means something. The only theory 
that is of any value is the one that gets into 
vour fingers. The only Creed that will save 
soul is the one that flushes your heart 
ind speech and deed now. The 


posse SS. 


your 
and thought 
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When Criticism Doesn’t Pay 


Graham Hood 
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Commercial Education Statistics 


A Report Read by David H. O’Keefe, Librarian, 
before the Department of Business Education, Natiqnal Education Association, 
Pittsburgh, July 2, 1918 


OMMERCIAL education to the man 
ie in the street means instruction in 
bookkeeping, shorthand and _ type- 
these statistics concern those 


three To have attempted more 
would have made it impossible to present 


writing: so 


subjects. 


any report this year. 

There are several ways such statistics 
may be collected. The questionnaire on 
the back of an addressed stamped postal 
card was deemed most convenient for the 
busy schoolmen called upon to supply the 
data. The wording of our questionnaire 


of school 
institution 
3. Name of head commercial teacher 
4 Name of head stenography teacher 
; 


l. Location 
Name of 


8. Bookkeeping text used 
9. System of shorthand taught 


Und L. 


. Total number of commercial & stenog. teachers 
6. Date of introduction of commercial subjects 
Date of introduction of shorthand and typewriting 


follows closely the form used successfully 
by Julius Ensign Rockwell in the surveys 
he made of the commercial schools of this 
country, published in 1884 and 1898. His 
reports in the Circulars of Information is- 
sued by the United States Bureau of Edu- 
cation gave details concerning shorthand 
and typewriting only. Our questionnaire 
added questions concerning bookkeeping 
and courses of study. 

The forms finally decided upon asked 
for the distribution of the data desired on 
eighteen numbered lines, thus: 


Ss Ol 


10. No. of type. used, Rem Roy ete 
11. Typewriting text used ined , 

12 rime required for completion of com'l course 

13. In private schools, charge for tuition 

14. Number of students studying bookkpg shtd typew 

15 Are com’l subjects required or elective 

16. Credit allowed for bookkpg....shtd....typew 


17. Will you please send me a copy of your com’! course of study 


18. Sign here 
Each postal was inclosed with a cover 
ing letter on our department letterhead. 
We shall not weary you by giving in de- 
tail the steps which were taken to com- 
pile as complete a list of the commercial 
schools as was possible in the past four 


months. It is sufficient to we suc 
ceeded in securing about 11,000 addresses 
which we believe form the most complete 


list of American Commercial Schools ever 


say 


compiled. We mailed the questionnaires 
to approximately 4,800 high schools, 2,300 
business schools, 700 institutions devoted 
to higher education, such as universities, 
colleges and normal schools, 2,600 Catho- 
lic schools and 600 miscellaneous schools, 
such as Y. M. C. A.’s and charitable insti- 
tutions in the United States and Canada 
’ 


instruction in com 


” giving 


believed to 





mercial subjects. An annual directory of 
those institutions offering as full detail 
as possible under the eighteen heads above 
shown, is a real need not now filled by any 
existing publication. 

Secretary Crabtree in December last 
wrote an encouraging letter suggesting that 
this work might serve to enlarge N. E. A. 
membership among commercial teachers 
and supervisors. Such an annual direc- 
tory as above mentioned would be a great 
help to a secretary of this department 
actively developing memberships in this 
great and yet practically unworked field 
of commercial teachers. If we had even 
one member in our department from every 
other commercial school, our department 
would number over 5,000 and be the great- 
est department in the N. E. A. 
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The first questionnaires were mailed on 
March 12, 1918, and the reply postals, 
courses of study, and catalogues have been 
coming in ever since. Some of the corres- 
pondence arising out of the matter has 
been answered, but much of it had to be 
set aside until the summer. As my regular 
classwork could not be waived, I 
on the indulgence of the correspondents 
who have not heard from me. 

Courses of study and catalogues enough 
to fill a Saratoga trunk have been received 
and filed by states and cities. We may get 
time to go over them and analyze them. 
Thus far we have been seeking in New 
York for someone interested in the analy- 
sis of this great mass of valuable material 
to help us analyze it. Perhaps the United 
States Department of Education or the 
Federal Board for Vocational Education 
may become interested in the assigning of 
someone to study and report on these 
Such a report would be most 


count 


documents. 
helpful in answering questions such as 
have come from schools about to open com- 
mercial departments or desiring to improve 
their present courses. 

To aid in the tabulation of the replies, 
we organized in the New York City High 
School of Commerce a Statistical Club 
made up of picked boys from the first 
term. After the usual sifting process, we 
found some with a real liking and ability 
for statistical work. Items 8 ( Bookkeep- 
ing texts), 9 (Shorthand texts), 10 (Type- 
writers), and 11 (Typewriting texts), 
elicited answers comparatively to 
classify and tabulate. We have completed, 
up to June 29, the tabulation of the an 
swers to texts and used in 
giving instruction in bookkeeping, short 
hand and typewriting. 

As indicated, the 
been sorted into five groups and tabulated. 
The tabulation has been done directly from 
the cards on large ruled control sheets. 
Each control sheet has space at the left 
for the of the to which 
questionnaires were sent. names of 


easy 


as machines 


above returns have 


schools 
The 
the schools are arranged geographically 
to states and cities, but alphabetically by 
names of schools under the cities. ‘To the 
right of the names of the schools, in col 
umns for the items of the questionnaire, 
the answers were copied. There are 240 


names 


as 
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of these control sheets. The schools in the 


report are arranged in five groups: (1) 
High Schools; (2) Business Schools; (3 
Catholic Schools; (4) Institutions of 


higher education, universities, colleges and 
normal schools; (5) Miscellaneous, mean- 
ing all other schools. 


I—High Schools 


High Schools which reported: im the 
1884 Rockwell report, 10; in the 1893 
Rockwell report, 59; in 1918 in this re- 
port, 2,049. 


Bookkeeping 
1884 
No report 
1893 
No report 
1918 
Williams & Rogers 567 
Moore & Miner 262 
20th Century 262 
Rowe tia 997 
Lyons & Carnahan 203 
Goodyear- Marshall 44 
ee 41 
Cleary 17 
Belding 12 
Others 142 
Total 1777 
Shorthand 
ISS 4 
Graham ” 
Isaac Pitman 2 
Munson 2 
Longley 2 
Benn Pitman ; 
Lindsley . I 
Total 10 
ISOS 
Benn Pitman 17 
Munson 10 
Isaac Pitman 5 
Cross 4 
Lindsley boing a 
Scott-Browne slr takers a 
Pernin 2 
Allen .. l 
Total £5 
1918 
Gregg 1524 
Benn Pitman 189 
Isaac Pitman 60 
Graham 44 
Munson 22 
Barnes 20 
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Chandler 

Anderson 

New Rapid 

Paragon 

Stenotypy - 
Others (2/3 Pitmanic) 


Total 


Typewriters 


ISS4 
Nome reportec 

1893 
temington 
Smith Premier 
Caligraph 
Hammond 
Yost 


U'nadistributed 


rotal 


Remington 

( tligraph 

H immneond 
Yost 

Smith Premier 
Cithers 


1918 
Remington 
Underwood 
Others 
lotal 
Underwood 


Remington 
Others 


Typewriting Texts 


1884 
No re port 

18933 
No report 

1918 


Rational 

F ritz-Eldridy« 
Ross 

C. E. Smith 
Barnes 
Remington 
Underwood 
Smith 
Metropolitan 
Fuller 

Van Sant 
Others 


Total 





WRITER 


128 


Machines 
63 

12 

9 

6 

3 


School s 


Machines 
13,112 
12,522 

8,802 


34,436 


Schools 
1,519 
1,265 


1,196 


1,043 
£39 
5 
32 
19 
i7 
12 
11 
10 
9 
h 


112 


1,765 
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Il Business Schools 


Business Schools which 


report, 570 
Book keeping 

ISS4 
No report 

1893 
No report 

1918 
20th Century 
Rowe 
Williams & Rogers 
Goodyear-Marshall 
Lyons 
Practical 
Bliss 
Draughon 
Own 
Moore & Miner 


Total 


Shorthand 
ISS4 

Graham 

Benn Pitman 

Munson 

Lindsley 

Isaac Pitman 

Cross 

Longley 

Scovil 

Burnz 

Others 


1893 
Benn Pitman 
Graham 
Munson 
(‘ross 
Isaac Pitman 
Lindsley 
Pernin 
Longley 
Scott-Browne 
Sloan-Duploy: 
McKee 
Moran 
Stenograph 
Haven 
( Ithers 


1918 
Gregg 
Benn Pitman 
Graham 
Stenotypy 
Isaac Pitman 
Munson 
Spencerian 
Nat’l Shtd. Mach 
Byrne 
Success 
Barnes 
New Rapid 
Others 





reported: 
the 1884 Rockwell report, 225; 
Rockwell report, 1,190; in 1918 


33 


1893 
this 


wo 
aw 


69 


Me 
22 
21 


20 


tts 
153 
115 
108 

Oo 


56 


26 
26 
>) 
16 
1 


ob 


a 
= 
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Typewriters 


1SS4 
Undistributed 61 

18933 
Machines 
Remington 1,904 
Caligraph 953 
Hammond 135 
Yost 175 
Smith Premier oO 
Undistributed 329 
Schools 
Remington 713 
Caligraph 458 
Hammond 141 
Yost SS 
Smith Premier 39 
U'ndistributed 204 

ISIS 
Machines 
Remington 6.624 
Underwood 6,045 
Others 5,094 
Schools 
Underwood £50 
Remington 440 
Others 109 

Typewriting Texts 
ISS} 
None reported 
1SO3 
None reported 

1918 
Rational 184 
Ross 47 
F ritz-Eldridge 16 
Smith Budget 29 
Barnes 18 
Van Sant 16 
Deegan 14 
Correlated 14 
Fuller a 
Own wee os 
Scientific 6 
Dougherty 6 
61 


Others 
Catholic Schools 


Catholic Schools which reported: in the 
10; in the 18938 


1884 Rockwell report, 
Rockwell report, 106; in 1918 in this re- 
port, B55 
Bookkeeping 
ISS4 
No report 
1893 
No report 
1918 
20th Century 66 
Williams & Roge 60 
23 


Rowe 
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Goodvyear-Marshal! » 1 
Moore & Miner 10 
Lvons 3 
Ellis 7 
Brvant & Strattor ‘ 
Metropolitan { 
Peirce 
Others 19 
Pot l pee ba] 
Shorthand 
ISS4 
Benn Pits { 
Grahan * 
Munson | 
Longley, 1 
Lindsley l 
Duployvan ] 
White l 
IN 
Benn Pitmar 
Pernin ! 
Graham i 
Isaac Pitman 
Munson 1 
Lindsley 2 
Stenogr iph ” 
Miscellaneous be | 
1918 
Gregg 1OS8 
Benn Pitmar 14 
Pernin 14 
Isaac Pitmar 1:3 
Graham 7 
stenotyps 
Barnes 5 
Munson 5 
Perrault 5 
spencerian 3 
Others 38 
Typewriters 
ISS4 
None reported 
1893 
Machines 
Hammond 12] 
Calign iph g0 
Remington 66 
Yost $4 
Smith Premier ” 
Undistributed 25 
Total 328 
Schools 
Remingtor 17 
Caligraph 34 
Hammond 7 
Yost { 
Smith Premier ) 
Others . D5 
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1918 (ross 
Machines Isaac Pitman 
Remington 966 Munson 
Underwood S81 Longley 
Others 619 Lindsley 
- Porter 
lotal 2,466 Others 
Schools 1918 
Underwood 186 Gre . 
regg 
Remington 170 Benn Pitman 
Others 142 Graham 
Typewriting Texts Isaac Pitman 
Others 
1884 
None reported 
18933 1 
None reported Typewriters 
1918 1SS84 
Rational . 65 
*_* . . . i S ’ ad 
F ritz-Fldridge 31 Undistribute 
Pickert .. 20 1893 
Deegan 19 ' 
Barne ) 
a “Kt Remington 
Underwood ' _ 9 - 
, - ~ Caligraph 
temington . * 
: Hammond 
Fuller 
Shur “ Yost 
Smith sad 0 we 4 : 
~< Undistributed 
Ross .. ‘ ; ‘ a. ae 
C. E. Smith ; a - 
Others .. aebnak a Potal . 
I1V—Colleges, Normals, Etc. 
Remington 
Higher Educational Institutions which ©#!igtaph 
: ; Hammond 
reperted: in the 1884 Rockwell report, Yost 
28; in the 1893 Rockwell report, 82; in Others 
1918 in this report, 269. 1918 


Bookkeeping 
1884 
No report 
1893 
No report 
1918 
20th Century “~ . 46 
aa . B6 
Williams & Rogers ' er 29 
Goodyear- Marshall ‘8 
Moore & Miner 6 
Others th 
rotal 168 
Shorthand 
1884 
Benn Pitman ~ 
Isaac Pitman 5 
Graham ; 5 
Lindsley .... a 
Cross ; 2 
Others - sae 
18933 
Benn Pitman 20 


Graham .. 13 





Underwood 
Remington 
Others 


Total 


Underwood 
Remington 
Others 


Typewriting Texts 


ISS4 
None reported 

1893 
None reported 

1918 


Rational 

F ritz-Eldridge 
Cc. E. Smith 
Fuller 

Ross 

Others 


letal 





M ac hine 5 
75 
él 
10 


wd 


13 
161 


Schools 
4 
39 
10 


13 


Machines 


1,188 
ORG 

764 
2,938 
Schools 
| 
von 
.110 
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Typewriters 


Miscellaneous Schools which reported: 1884 
in the 1884 Rockwell report, 25; in the Undistributed 
1898 Rockwell report, 82; in 1918 in this 1893 
report, 112 
Remington 
Bookkeeping Caligraph 
1884 — 
™ ost 
No report Undistributed 
1893 
No report otal 
1918 
Williams & Rowe rs 2] 
Rowe .. 20 Remington 
Moore & Miner 15 ( aligraph 
20th Century 10 Hammond 
Goodyear-Marshall 4 Yost 
Lyons 3% Others 
Metropolitan 2 
Others 1918 
Total 76 Underwood 
Remington 
Shorthand Others 
1884 on 
Benn Pitman 7 sotal 
Graham 7 
Isaac Pitman 3. Underwood 
Burnz 3 Remington 
Others 5 Others 
1893 
Benn Pitman 21 Typewriting Texts 
Isaac Pitman .14 
Graham .10 : Iss 
Munson , g - ene vepertee 1893 
— and - None reported 
Others 13 oe 
Rational 
1918 F ritz-Fldridge 
Gregg 16 Smith 
Benn Pitman .18 Practical 
Graham 7 Others 
Isaac Pitman 1 
Others 7 Potal 


Gov't report, 1884 


Total Schools reporting, 299 


No report 


National Summary of All Groups 


Gov't report, 1893 N.F.A 
19 
Bookkeeping 
No report Williams & Rogers 
20th Century 
Rowe : 
Moore & Miner 
Lyons & Carnahan 
Goodyear- Marshall 
Others 
Potal 


report, 19tsS 


M chines 


64 


28 


9 


| 


39 


136 


S« hools 


37 
19 


q 


l 


38 


Machines 


532 
484 


276 


. 1,292 


Schools 


70 
63s 
tt 











credited 


When starting this survey it was our in- 
tention to present in this report complete 
information pertaining to courses of study 
in public schools, which would be of value 
to superintendents and principals intro- 
ducing commercial work or in improving 
their present courses of study. In addi- 
tion to this we hoped to be able to give 
more definite information than has hither- 
to been available regarding the credits al- 
lowed by universities and other institutions 
of higher learning for the study of com- 
mercial subjects in secondary schools. 

The great amount of detail involved in 
merely classifying the answers to the ques- 
tionnaires rendered it physically impossible 
to complete this part of the work in time 
for this meeting. We hope that the work 
will be continued until this part of our or- 


THE GREGG WRITER FOR SEPTEMBER 37 
Shorthand” 

Gov't Report, 1884 Gov't Report, 1893 N. ] \. Report, 1918 
Gregg .. os ne hesaconsessoesdwoees ) 2,163 
Benn Pitman .......... 77 536 335 
en ee | eaceehdeers awe wees ‘ss 121 
Graham ; : ._V 183 117 
Stenotypy . Oo 0 , 51 
Munson ail ee 34 143 , 0 
Barnes Ga as Saltese 0 30 
Chandler velaa - 0 0 eae 19 
Pernin gore . 2 19 we 4 
Others ~ 107 518 331 

Typewriting Machines” 
Remington 0 2,172 22,172 
Underwood ......... eee 0 21,168 
PE: idtoocescede °“nseetedeubadatbakauetaden 2,454 15,555 
Total 67 lotal 4,626 lotal 58,895 

Typewriting Texts’ 

No report No report Rational 1,428 
Frits-Eldridge ......... 556 
i sacs acuneceeenmeae lll 
Ce 88 8 588 
Total . -2,683 
* Where a school reported that it was using two texts, systems, or machines, each was 


iginal program has been carried out, as we 
earnestly believe that the data thus ob- 
tained will be extremely valuable to this 
department. It seems to us that such re- 
search work and the compilation of definite 
data as suggested will help in formulating 
courses of study that will more nearly 
meet the present demands of business. It 
must be highly gratifying to the members 
of this department to note the wonderful 
growth in the teaching of our special sub- 
jects. In closing we want to say that the 
original cards and documents showing all 
answers to the questionnaire are on file and 
may be consulted by anyone interested. 
(Nore: If any reader has not made his re- 
port on the questionnaire he is urged to do so 
at once on the card or otherwise, that the in- 


formation on file with the librarian may be as 
complete as possible.) 














There is nothing like a sense of success to uplift the heart. 
When a man goes from triumph to triumph his wit becomes more 
nimble, his fancy expands, his talent runs more free. 


—J. C. Snaith 
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Patriotic Helpers 
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The SHORTHAND REPORTER 


A Department of Assistance for Stenographers and Professional Shorthand Reporters 
Conducted by Frederick H. Gurtler, 69 West Washington Street, Chicago, Ill. 


1 The editor wants to make this a department of genuine help. 
better way of performing your work, pass it on through the department. 
difficult problems, submit them to the editor and gain the assistance 
1 of professional shorthand writers throughout the world. 


° 2-8-8 OO OOO OO © OO O- 8 O- Oo 6-8 O-O-8 


If you have learned of a 

lf you encounter 
: 

of the Ww ide circle 


To Give means to Rec cive. 
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The Formal Parts of the Transcript 


UCH that has been written in this 
M department has pertained large- 

ly to the necessary development 
of skill in shorthand writing. As one ap 
proaches the point where he has that skill 
he may very conscious of his lim- 
ited knowledge of the formal parts of his 
transcript. It will not be the intent of 
this and subsequent articles to discuss in 


become 


detail all the formalities that must be ob 
served in transcribing the testimony and 


proceedings of the trial, but to call atten 


tion to some of the more forms 
and to set out the forms for the 
of those just entering reporting work, or 
for the aid of those actually engaged in re- 


porting who may be in doubt about the 


common 
guidance 


forms they are using. 

It must be understood that forms are 
not all courts nor in all jurisdic- 
tions. forms about to be 
are commonly used in Chi- 
courts. 


alike in 
The 


are those which 


discussed 


cago in our state 

If the reporter were simply to trans- 
cribe what is actually said and to omit all 
the formal parts which should be inserted 


his record might be of very little value. 
In the first place, the venue must be 
shown. The word “venue” means the 


place or neighborhood where a crime is 
committed or of action arises; the 
county or political division from which the 
jury and in which the 
trial must be 

Those who are 


a cause 


summoned 
held. 


familiar with legal forms 


must be 


know that pleadings and transcripts of 
record begin: “State of ( , County 
of ( ), ss.” The “ss” is an abrevia- 
tion of “scilicet,”’ meaning: “namely,” “to 


wit,” “that is to say,” calling attention to 


what is immediately to follow and intro- 





ducing matter relating to 
what has immediately preceded. 

The next thing to be shown is the court 
in which the was tried, which is set 
out usually in the words: “In the Circuit 
Court of ( ) County.” Sometimes 
the term of court immediately follows. In 
Chicago there are twelve terms of court a 
and in the circuit court the term be- 
third Monday of each month. 
1918 a case 


explanatory 


case 


year, 
gins on the 
Thus, if in 
June term in 
time up to the 
isdictions there 
terms and the 
nate on different 
ally prevailing in the circuit court of Cook 
County, Chicago Illinois. Where the 
term is shown it is necessary only to write 


was heard in the 

been heard any 
In other jur 
a lesser number of 
and termi 
from those 


might have 
13th of 
may be 


July. 
terms may begin 


dates gener- 


the words “June Term’”’ under the name 
of the court. 
The next item to be shown is the title of 


the case or the names of the parties. 

In certain cases the party bringing the 
called the plaintiff and in other 
cases the party bringing the suit may be 
called the complainant, the petitioner, the 
contestant, or may be given other names 
particularly applicable to the nature of the 
proceeding. The party against whom the 
suit is brought is most commonly called the 
defendant, although in certain proceedings 
he may be called the respondent, the ob- 
jector, or the There may be 
more than one party who brings the suit 
and there any number of parties 
against whom the suit is brought. It is 
usually the that the shorter form of 
title of the case is used when the reporter 
makes his transcript although the full 
form may properly be inserted. 


suit is 


proponent. 
may be 


case 


very 
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When the shorter form is used and when 
there is more than one party plaintiff or 
party defendant the name of the first 
plaintiff is given, and likewise the name 
of the first defendant, followed by the 
words “et al.” meaning, in short “and 
others” or “‘and all the others.” 

Brackets are usually placed after the 
names of the parties opposite which it is 
common to give the docket number of the 


case. The next formality is the heading, 
which in a law case is “Bill of Excep- 
tions,”’ then comes a more detailed state 


ment of how the proceedings arose, the 
date, the name of the judge and the time 
of the day the trial began. It might be 
of interest here to say that by the word 
“trial” is ordinarily meant the hearing be- 
fore a court and a jury, and by the word 
“hearing” is meant a proceeding before a 
court without a jury. 

Then follows the 
case; that is, the names of the attorneys 
appearing for the parties. If 
there is but one plaintiff and one defend 
ant there ordinarily are but two attorneys. 
It must be stated in the record for whom 
these attorneys appeared. After the ap 
pearances there follows the 
formal “And thereupon the 
plaintiff, to maintain the issues on his (her 
or its) part, introduced the following evi- 
dence, to wit:” 

This is on the assumption that the ex 
amination of the talesmen or veniremen on 


‘appearances” in the 


various 


are shown, 


statement: 


their voir dire is not transcribed, nor the 
so-called “opening statement of counsel,” 
the purpose of which is to inform the court 
and the jury of the nature of the case and 
what the plaintiff will seek to prove and 
the nature of the defense. 

With the exception of these two elements 
in the progress of the trial and with the 
exception of motions, stipulations and so 
on, the next procedure is to put the wit- 
ness on the stand, where the form is as 
follows: 


Joun K. WuHeeer 
a witness on behalf of the plaintiff, 
first duly testified as 


called as 
having been 
follows: 


sworn, 


Direct Examination 
by Mr. Roberts 


The formal parts of the 
cussed up to this point would read as fol- 


record dis 


lows ° 
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litinous 


STATE oO} 


CouNTY or Cook 


In the Circuit Court of Cook County 


June Term, A. D. 1918 
Joun Dor 
ws No. 353637 
Ricuarp Rowe, et al 
BILI. OF EXCEPTIONS 


Be it remembered that heretofore, to wit, 
on the 12th day of July, A. D. 1918, at ten 
o’clock in the forenoon, the above entitled cause 
came on for hearing before the Honorable 
Frank S. Johnston, one of the judges of said 
court and a jury, whereupon the following 
testimony given and proceedings had: 

J. L. Wurriock, Ese., 
ippeared for plaintiff; 

Epoar J. Proisps, Ese., 
ippeared for defendants 

And thereupon the plaintiff, to maintain the 
issues on his part, introduced the following 
to wit: 


was 


evidence, 
W HEELER 
a witness on behalf of the plaintiff, 


Jouw K 
Cc illed as 


having been first duly sworn, testified as fol 
lows: 

Direct Examination 

bv Mr. Roberts 


In many places the form of putting the 
witness on the stand reads as follows: 
Joux K. Wuerrer 
called as a witness on behalf of the plaintiff, 
having been first duly sworn, examined 
in chief by Mr. Roberts, and testified as 
follows: 


was 


If the witness testifies in narrative 
form, the transcript will read thus: 
Joun K. WHeecer 


1 witness on behalf of the plaintiff, 
first duly testified in nar 


form, as follows: 


called as 


having heen sworn, 


rative 
If an interpreter is used, the transcript 
will read thus: 


Joux K. Wuerecer 
called as a witness on behalf of the plaintiff, 
having been first duly sworn, testified, through 
in interpreter, as follows: 


(To be continued) 
ra 
Notes Like Print 


ECENTLY an office stenographer 
R attended the trial of a case where 

the reporter was asked to read a 
The 
reporter did so promptly and accurately 
which caused the office stenographer to re- 
mark, “Why, you ought to have heard that 
He read them as 


question or a portion of the record. 


reporter read his notes. 
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though they printed in his book.” 


Every stenographer ought to learn to 


wer 


r he is in 
The re 
porter very oiten has to read the last ques 
the last should 
anticipate a request of this kind 


read his own notes readily wheth« 


an office or reporting in court. 


tion or answer and con 


stantly 


Key to Reporting Plate 
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apply to some cabinets we were having made 
up. 

Q. Now, Mr. Roland, do you recall the 
transaction had with the Patent Door Com 
pany about March 17, 1915? A. We had a 
great many transactions Of course as to 
dates I couldn’t tell 

q I will show vou a piece of paper, dated 
March 17, 1915, purp rting to be a copy of a 


bill or invoice addressed to the Door Special 


ties Company, being invoice No. 775, and ask 


you if that refreshes youl recollection as to a 
transaction had about that date (handing 


. document to witness A. Yes, sir, I recog 
q). Y« \ I went out the latter part of ar ; . 5 
ion ah ae Gee Goat aft Gentes : nize the particular work 
) ! } rT t } Q. What was the transaction, and tell us 
i vine you t cage ‘rma . . 
~~. Ph . \ ’ 1 left Chicago perm who ordered it and what was the amount of 
ne Tans | \ ne , the orde r? \ I ordered hese doors 
) | a | rma a | ' . 
( — ( | —" ( . ig - ne “a Q How many were there A. Eight 
Vv? dispose ‘ mv propert here ‘ 
. ) iat S } mntract rik 
Chicago d left tl 19th dav f September, _ Q. And what wa e contract pri A. 
19 1¢ a : . This was done on time work. 
} 
Q. 1916 A We Q. Did you have an agreement as to the 
O Now. vou were referring to a conversa time, that is, s to the price per hour, or 
‘ ’ = - Sex » y ’ ‘ 
tion, were you, had some time in May, 1915? whatever it may be A B og. there w s no 
\. Yes, sir, that was just before 1 went west standing « hee mn oO UK gems per nour 
to attend the annual stockholders’ meeting to Q. What was the charge made for the work? 
be held on the fir Monday in June \ Sixty five cents 
2 ' 9 — - 
Q. All right Now, will you go ahead and Q. Sixty-five cents an hour A. Per hour 
state what vou desire to state? \. We talked Q. Was that the usu il charge made at that 
this proposition over ind, in fact, placed the time for work of this kind? A. I would con 
order verbal! sider that low 
«) An order for what? 4. One thousand q) Do you know how much time the work 
doors and different things for equipment to consumed? 4. I do not 
. r a | 
Medical Terms 
chronic appendicitis terstitial ay 
r ndicitis 
ronic | ngit er 
ynmon drunkard 
onstri } 
chest 
ct ty n ' 
t . tie para istic paraplegia 
general arterio sternal pain 
i e departn : rative 
l nsomnia . 
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The 1918 Gregg Writer Roll of Honor 


“4 1 AHE Roll of Honor has been a feature 
of the Greqq Writer through many 
In the past this list has 
made up of the names of schools 
from which large Gregg Writer clubs have 
been received. It was in part an acknow]l- 
edgment of the loyal co-operation of our 
friends, but the real purpose of the Roll 
of Honor was to show the teachers who 
were not using the magazine. or not making 
as full use of it as they might, the extent 
to which it had been incorporated into the 
work of other teachers and other schools, 
and to suggest to them the possibility of 
strengthening their own work by a more 
complete utilization of this silent partner. 
This is still our object in giving out this 
information, but we have con- 
vinced that the report becomes more sig- 
nificant when compiled on a different basis. 
From the side of results secured the im- 
portant thing about the use of the Gregg 
Writer is that every pupil should have it, 
and that it should be given a definite and 
important place in the teaching program. 
The 100 per cent club school is the school 
in which the fullest value can be secured 
from the magazine for the reason that the 
teacher can assign interesting supple- 
mentary exercises to the entire class from 
it. This cannot be done where every 
member of the class does not have a copy. 
As every teacher knows such exercises 
have a special interest as furnishing a 
welcome variation from the routine text- 
book work. 

Some day we hope to have a copy of the 
Greqq Writer each month in the hands of 
every writer, teacher and student. It is 
most gratifying to us and of great sig- 
nificance to all shorthand teachers that 
this ideal has been reached in such a rep- 
resentative list of schools as follows. 

Our wish to show plainly how great a 
factor the Gregg Writer has become in the 
training of our stenographers would not 
be fully accomplished if we neglected to 
supplement this list with another that in 
many ways is of very great importance. 
It is a difficult matter to reach an absolute 
standard of 100 per cent and under or- 
dinary conditions the larger the school and 
the greater the number of people con- 


volumes. 
be en 


become 





cerned the more difficult it is. Because of 
this, many of the schools that have given 
the Gregg Writer a place of the greatest 
importance are not represented in the 100 
per cent list. From some of these schools 
very large clubs have been received—all 
the way from a hundred subscriptions to a 
thousand. Many of them represent prac- 
tically the full enrollment in the schools, 
and because of this we have supplemented 
the first list with another showing the 
names of schools and teachers from every 
one of whom we have received very large 
clubs. 

The list as it stands is conclusive evi- 
dence of the growth in influence and help- 
fulness of the magazine and it means that 
the number of people who are reached 
through its pages is constantly growing. 
and that an increasingly large number of 
teachers are holding the 100 per cent 
ideal before their students. That is fine 
and we are going to try to give you a bet- 
ter magazine this year than ever before! 


= 
¢ 
‘ 


100 Per Cent Club List 
Alabama 
Laura C. Spalding, Margaret Dewey, Central 
High School, Birmingham. 
Arizona 
Etta Setterdahl, Union High School, Yuma. 
California 


Gladys Christensen, Coalinga High & Inter- 


mediate School, Coalinga. 

Julia K. Hilkert, Compton Union High 
School, Compton. 

Mabel Briscoe, Elk Grove Union High 
School, Elk Grove 

Maybelle L. Churchwright, Galt Joint Union 
High School, Galt. 

Elizabeth A. Armstrong, Grass Valley Busi 
ness College, Grass Valley. 

Susan T. Edwards, Holtville Union High 
School, Holtville. 

Mr. Day Ehrenfeld, Hillmar Union High 
School, Irwin. 

Bertha B. Bowling, San Fernando High 


School, Los Angeles. 


Clara M. Brawthen, Oakland High School, 
Oakland. 

Charles L. Lewis, Pasadena High School, 
Pasadena. 


Virginia L. Ashby, Redlands High School, 
Redlands. 
Edna P. Ames, Girls’ High School, Riverside. 
Laurence N. Pease, Elizabeth Carden, Heald’s 


Lusiness 1% ge, Sacramento 
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George | Pople, Heald’s Business College, 
San Jose 

Alice M. Farwell, San Luis Obispo Hich 
School, San I.uis Obispo 

I‘thel M. Ruel, Ravma M Murphy, Santa 
Kiosa Dusiness ( ollege, Santa Rosa 

Clyde Blanchard, Stockton High School, 
Stockton 

Edith Small, Sutter Creek Union High 


School, Sutter Creek 


Mmma N. Sawyer, Wasco Union High School, 


Wasco 
Canada 
Miss B. F. Ward, School of Commerce, Clin 
ton, Ont 
l A. Marshall, Saskatoon Business College, 
Saskatoon, Sask 
tuth Speek, Western Commercial College, 
Saskatoon, Sask 
Colorado 
Edith \ Adrian, Greeley Commercial Col 
lege, Greeley 
Pearl V. Turner, Colorado Springs High 


School, Colorado Springs 


Connecticut 


Minnie A. Gannon, Tourtellotte Memorial 


High School, North Grosvenordal 
Martha I! Bowen, Wilby High School, 
Waterbury. 
Charles C. Jones, Catherine F. Nulty, State 
Normal Training School, Willimantic 
Florida 
Lilla B. Lowry, Lowry Steno. School, Pen 
sacola , 
Idaho 
Ida B. Marsh, Coeur d’Alene High School, 
Coeur d’ Alene 
I. L.. Coultas, Lewiston High School, Lewis 
ton 
R. R. Frazer, Nampa High School, Nampa 


J. A. Fogt, Idaho Technical Institute, Po- 

catello 
Illinois 

Alma Krablin, Abingdon High School, 
Abingdon 

Sr M Stanislas, St Mary's High School, 
Champaign 

Sr. St. Theobald, St. Louis Academy, Chi 
cago 

S. S. of St. Francis, Immaculate Conception 


School, Chicago 

Zaida Fllis, Crystal Lake High School, Crys 
stal Lake 

George A. Nichols, El Paso Township High 
School, El Paso 

Rutheda A. Hunt, Winifred Goodrich, Evan 
ston Township High School, Evanston. 


Nellie C. Collins, Mary L. Page, Galesburg 
High School, Galesburg 
Lena Shafer, Hazel H Alzeno, Thornton 


lownship High School, Harvey 

Cordelia Wildi, Highland High School, High 
land 

D. G. Gallimore, 
Hoopeston 


Hoopeston High School, 
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Fidelia Van Antwerp, Mary E. Parker, Joliet 


fownship High School, Joliet 


Aileen M. Higgins, Brown's Business College, 
Kankakee 

Marv O. Pollard, Frances Shimer School, Mt 
Carroll 

Verle EF. Sells, Illinois State Normal Uni 
versity, Normal 


Ralf T. Runge, Hall Township High & Voca 
tional School, Spring Valley 
Sisters of Mercy, St. Marvy’s School, Streator 


Indiana 
R. EF. Mathews, Connersville High School, 
Connersville. 
J. FE. Weaver, Vinora Weaver, School of 


Business of Goshen College, Goshen 
Oscar F. Koenig, Huntingburg High School, 
Huntingburg 


Brother Ilbertus, St. John’s High School, 
Indianapolis. 
E. J. Ellis, Peru High School, Peru 
lowa 
Dora Shaddock, Albia High School, Albia 


Katherine Johnson, Valder ( ollege, Decorah 


Leila V. Mattern, Central Iowa Business 
College, Marshalltown 

Anna Piffer, Marshalltown High School, 
Marshalltown. 

Mrs. Vesta Howard, Oelwein Business Col 
lege, Oelwein. 

Ada M. Stow, Central College, Pella 


Kansas 

Lillian Clark, Augusta High School, Augusta 

=. Riley, Ethel R. Day, Coffeyville Busi- 
ness College, Coffeyville 

Ruth Parker, I awrence 
Lawrence 

N. Catherine 
Logan. 

Myrtle Kime, Ottawa University, Ottawa 


Business College, 


Long, Logan High School, 


Louisana 


Brother Hermann, St. Joseph's Commercial 
Inst., Donaldsonville 
Maine 
Ruth FE. Roberts, Westbrook Seminary, Port 
land 
Maryland 
S. Fenton Harris, Boys’ High School, Fred 
erick 
Massachusetts 
| 2 McIntosh, Lawrence Commercial 


School, Lawrence 
Orton EF. Beach, Lowell High School, Lowell 


Sr. Miriam, St. Marvy’s School, Melrose 

Henrietta Robinson, Methuen High School, 
Methuen. 

Della Morton, Berkshire Business College, 
Pittsfield 

Michigan 

Emily S. Hilliard, Alpena High School, Al 
pena. 

ry. P Snyder, Benton Harbor High School, 


Benton Harbor. 
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Coldwater High School, 


Carrie 
Coldwater 
Cc R ( ine, 


Ke mpster, 


Grayling High School, Grayling 


Mathew A. Kandelin, Hancock Central High 
™ hool, Hancock 

Esther \ Arverson, lonia High School, 
lonia. 

Sr. M. Stholastica, Baraga School, Mar 
quette. 

Elizabeth R. Timberlake, Marquette High 


School, Marquette 


Beatrice A. Mead, Onaway Public Schools, 
Onaway 
Guy H. Ringle, Three Rivers High School, 
lhree Rivers 
Minnesota 
Una M. Hart, Anoka High School, Anoka 


Edgar B. Gates, Austin High School, Austin 


Myrtle Verran, Cokato Associated Schools, 
Cokato 

N. T. Woodward, Gilbert High School, Gil 
be rt. 

Elmer J. Dahl, Luverne High School, La 
verne 


B. K. Wood, Neva M 
School, Minneapolis 


Gregg, Office Training 


Mrs. J. P. Peterson, Humboldt College, 
Minneapolis 

Eva A. Larson, Minnesota College, Minne 
apolis. 

Lillian C. Fowler, Lydia Morgan, Marion 
Crane, Inga Mosher, Minnesota School of 


Business, Minneapolis. 

Gerd Tonjes, Concordia College, Moorhead. 

Edna Watson Holtz, New Ulm High School, 
New Ulm 

Vath & Ahles, St. Cloud Business College, 
St. Cloud 


Sr. M. Calasanctia, St. Agnes School, St 
Paul. 

Sr. M. Francella, Sacred Heart School, St 
Paul 


Mississippi 
Mrs. Hinton Bush, Mississippi Agricultural 
& Mechanical College, Agricultural College 
Brother Theodorus, St. Aloysius College, 
Vicksburg. 
Missouri 
Benedictine Sisters, Immaculate Conception 
School, Brookfield. 


Nellie M. Smith, Brookfield High School, 
Brookfield 
Clara L. Hoffman, Charleston High School, 


Charleston 
Mother M 
Clyde. 
Benedictine Sisters, St. 
School, Maryville. 

D. L. Sanders, Bluff City 
Poplar Bluff 
Eunice I 

Savannah. 


John, St. Joseph’s Academy, 


Patrick’s High 


Business College, 


Barron, Savannah High School, 


Montana 
Rosa Colegrove, Belt Valley High School, 
Belt. 
Olive Livingston, Sweet Grass Co. High 


School, Big ‘Timber. 
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Mrs. Marietta F.. Edwards, Powell Co. High 
“<« hool, Deer l odge 

G. G. Hoole, Dawson Co. High School, Glen 
clive 

Marv F. Longfield, Great Falls High School, 
Great Falls 

Arthur Kdwards, Fergus Business College, 


Lewistown 


Charlotte van det Veen, Broadwater Co 

High School, Townsend 
Nebraska 

Sr. M Agnella, St. Francis A\« idemyv, Colum 
bus 

Mable Carrington, Senior Hligh School, Fair 
bury 

sr M Johanna, Sacred tTleart Academy, 
Falls City 

Mrs. Mabel P. Scoutt, Kearnev High School, 
Kearney 

B H Patterson, State Normal School, 
Kearney 

Marvy Costigan, McCook High School, 
McCook. 

Theresa Going, Pawnee City High School, 
Pawnee City 

Nettie C. Gilmore, Scottsbluff High School, 
Scottsbluff. 

Joseph S. Zocholl, St. Paul Normal & Busi 
ness College, St. Paul 

Nevada 
Phoebe A. Duame, Elko Co. High School, 


Elko. 
New Hampshire 


Gladys M Manley, Pinkerton Academy, 
Derry. 

4. H. Barbour, Nashua Business College, 
Nashua. 

Esther M. Dilugg, Woodsville High School, 


W oodsville 
New Jersey 
Clara H. Voorhees, Middletown 
High School, Leonardo 
Vita EF. Hitcheock, 
Passaic. 
Harvey O 
Paterson 
Rose Mead Lowe, New Jersey State Normal 
School, Trenton 


rownship 
Drake Business College, 
Drake School, 


Olney, Business 


New York 


Rose M Keicher, Depew High School, 
Depew 
Myrtis S. Smith, Greenport Union School, 


Greenport 
Mrs. Elizabeth Baker Roman, Mineola High 
School, Mineola 
\. Louise Beiderhase, Central 


Branch Y. W 


( A.. New York City. 

Stella L. Parmelee, New York School of Fil 
ing, New York City. 

Nellie M Butterfield, Watertown High 


School, Watertown. 
Bernice 1! 
Wellsville. 


Gigee, Wellsville High School, 


North Dakota 
University of 


tichardson, North 


Alice G 
Dakota, University 
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Mrs. Annie S. Greenwood, State Normal 
School, Valley City. 

Ethel Van Vorst, Larimore High School, 
Larimore. 

Ohio 

Sr. M. Thomasine, St. Mary’s High School, 
Columbus. 

Sr. M. Gordian, St. John’s High School, 
Delphos. 

Rosella Highland, Lancaster High School, 


Lancaster. 

Sr. Mary Zita, St. Peter’s Commercial School, 
Mansfield. 

Loyd G. Millisor, Mary A. Larason, Newark 
High School, Newark. 

Sr. M. Carola, St. Aloysius Academy, New 
Lexington. 


Sisters of Notre Dame, St. Paul’s School, 
Norwalk. 

Hazel M. Honeyman, St. Clairsville High 
School, St. Clairsville. 

J. S. Galliett, Sardinia High School, Sar- 
dinia. 

Anita V. Munk, Blume High School, Wapa- 
koneta, 


Oklahoma 
Josephine Norwood, Ada High School, Ada. 
Anna McGavran, Collinsville High School, 
Collinsville. 
Cc. W. Stone, John W. Corbin, 
ness College, Oklahoma City. 
Mabel V. Kiser, Sapulpa High School, Sa 


Hill’s Busi- 


pulpa. 
Rev. Benedict J. Ryan, Catholic University 
of Oklahoma, Shawnee. 
Oregon 
Mrs. Helen Stossmeister, Harriet Gilling, 
Astoria Business College, Astoria. 
Mrs. Hazel Linney, Eugene High School, 


Eugene. 

Mrs. Olive Lines, Flora High School, Flora. 

A. C. Crews, Hood River High School, Hood 
River. 

Nellie Crocker, Lakeview High School, Lake- 
view. 

Immogene Warren, Behnke-Walker Business 
College, Portland. 

W. I. Staley, Mrs. Iris Hanna Butler, Capi- 
tal Business College, Salem. 

Mrs. Willard S. Plank, 
School, Springfield. 

D. C. Davis, Stayton High School, Stayton. 


Springfield High 


Pennsylvania 


Luella G. Fogelsanger, Juniata Business 


School, Huntingdon. 


Mary L. Myers, School of Commerce, Har- 
risburg. 

Caroline M. Fairchild, High School, Lock 
Haven. 

E. A. Zartman, Central Y. M. C. A., Pitts- 
burgh. 

Elmer D. Baver, The McCann School, Read- 
ing. 


James T. Austin, Waynesboro Business Col- 
lege, Waynesboro. 
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Alpheus Victor Becker, Waynesboro High 
School, Waynesboro. 
Porto Rico 
A. A. E. Herger, Humacao High School, 
Humacao. 
Rhode Island 
M. Anna Ford, 
port. 


togers High School, New 


South Dakota 

Charles F. Schlatter, Gladys Slocum, South 
Dakota State College, Brookings. 

Elizabeth C. Harnack, Augustana College, 
Canton. 

H. S. Hill, Lead High School, Lead. 

Tila L. Witte, Madison State Normal 
School, Madison. 

Edna L. Forsyth, Milbank High School, Mil- 
bank. 

Mrs. Nellie N. Cooley, 
University, Mitchell. 

Mabel M. Gibson, Pierre High School, Pierre 


Dakota Wesleyan 


Texas 
Sisters of Charity of the Incarnate Word, 
St. Mary’s Academy, Amarillo. 
Linda Rose Livesay, Beaumont High School, 
Beaumont. 


Sr. Mary Grace, Sacred Heart Academy, 
Del Rio. 
Hattie B. Funk, Katherine Muselwhite, Fl 


Paso High School, El Paso. 

Sr. M. Octavia, College and Academy, In 
carnate Word, Alamo Heights, San Antonio 
D. H. McCall, Temple High School, Temple 
Virginia 
Mrs. S. P. Brown, Virginia Commercial and 

Shorthand College, Lynchburg. 


Washington 
H. L. Turpin, 
Enumclaw. 
J. Albert Baker, Port 
Port Angeles. 
Clara O. Post, Ritzville High School, Ritz- 
ville. 
c Beverly Read, 
College, Spokane. 
Sr. M. Honorata, Mt. St. Joseph’s Academy, 
Tekoa. 
J. C. Staley, Yakima High School, Yakima. 
West Virginia 
Bertha L. Helwig, Washington Irving High 
School, Clarksburg. 


Enumclaw School, 


High 


Angeles High School, 


Northwestern Business 


Wisconsin 

Mabel E. Richards, 
Arcadia. 

Sr. M. Roberta, St. Mary’s Springs Acad- 
emy, Fond du Lac. 

Alida A. Butterbrodt, Linden High School, 
Linden. 

Mary E. 
Madison. 

Hazel Kevill, Medford High School, Med- 
ford. 

Sr. M. Gerarda, St 


Arcadia High School, 


Lathrop, Madison High School, 


Ann’s School, Milwaukee, 
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Mrs. E. Witter, Oconto Falls High School, 
Oconto Falls. 

Maye L. Holzer, Sheboygan High School, 
Sheboygan. 

Lydia Fedler, Schaafs’ Sheboygan Business 
College, Sheboygan 

Belle R. Green, Stoughton High School, 
Stoughton. 

Ethel Rough, State Normal Commercial 


Whitewater. 
Wyoming 
Benson, High School, Sheridan 


Banner Clubs 


J. Evan Armstrong, University of California, 


=< hool, 


George 


Berkeley, Cal. 
R. R. Stuart, Oakland Technical High 
School, Oakland, Cal 


oO. W. 
Cal 

Georgia C. Amsden, San Diego High School, 
San Diego, Cal 


Dickerson, Heald’s College, Oakland, 


Lucile Smith, Munson School for Private 
Secretaries, San Francisco, Cal. 
Florence McDermott, The Butler School, 


New Haven, Conn. 

H. J. Holm, Gregg School, Chicago, Ill 

Pearl A. Ritchie, H. Trautman, Rockford 
High School, Rockford, TN. 

D. R. Barekman, Wichita High School, 
Wichita, Kans. 

Fllen A. Regan, High School, Gloucester, 
Mass. 

Herbert A. Ling, Salem Commercial School, 
Salem, Mass. 

E. E. Magoon, Ferris Institute, Big Rapids, 
Mich 

Cora FE. Holland, J. C. Howell, Miss M. M 


Munroe, Vivian Merriman, Sherman Perry, 
High School of Commerce, Detroit, Mich. 


Mary F. Bain, Central High School, Duluth, 
Minn 
J. R. Brandrup, Mankato Commercial Col 


lege, Mankato, Minn. 

Henry Wheaton, Augusta 
High School, Montclair, N. J. 

G. G. Gudmundson, Coleman National Busi 
ness College, Newark, N. J. 

Mary A. Hooper, Rider-Moore & Stewart 
School, Trenton, N. J. 

W. E. Weafer, Hutchinson 
School, Buffalo, N. Y. 

S. G. Hurst, Lillian C. Martin, Hurst’s Pri- 
vate School, Buffalo, N. Y. 

Emma E. Eisenhower, Rhoda M. Silliman, 
Edna Taylor, Hebrew Technical School for 
Girls, New York City. 

Ethel B. Pearson, Sec’y, Rochester Business 
Institute, Rochester, N. Y. 

H. O. Warren, Troy Business College, Troy, 
i, 4 


Davis, Montclair 


Central High 


Corinne A. Palmer, Utica School of Com- 
merce, Utica, N. Y. 

D. D. Mueller, Mueller School of Business, 
Cincinnati, Ohio. 


Elmer W. Hills, Oregon Agricultural Col- 
lege, Corvallis, Oreg. 

W. E. Churchman, Churchman Business Col 
lege, Faston, Pa. 
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Sr. M. Infanta, Catholic Girls High School, 
Philadelphia, Pa. 

W. W. Lewis, Bryant & Stratton Commer 
cial School, Providence, R. IL. 

E. E. Childs, Childs Business College, Provi 
dence, R. I. 

Sarah Mallaney, Henager’s Business College, 
Salt Lake City, Utah. 

Stephen Dwan, Broadway 
Seattle, Wash. 

C. E. White, Ruth Huggett, Franklin High 
School, Seattle, Wash. 

Melvin W. Cassmore, Ola 
High School, Seattle, Wash 

G. R. Hall, Wilson's Modern 
lege, Seattle, Wash. 

Clara Noerenberg, Spokane Expert School, 
Spokane, Wash. 

Cc. V. Crumley, Mrs. W. F 
High School, Tacoma, Wash 

Jessie C. Kempton, Wisconsin Business Uni 
versity, La Crosse, Wis 

A. EF. Rowland, Wisconsin Commercial Acad 


High 


School, 


McClurg, Lincoln 


Business Col 


Pugh, Lincoln 


emy, Milwaukee, Wis. 
oO? 
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Have You Ceased to Study 
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Bruce Barton 














